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CITY OF LARKSPUR
Staff Report
November 16, 2022, City Council Meeting

DATE:

November 8, 2022

TO:

Honorable Mayor Hillmer and the Larkspur City Council

FROM:

Dan Schwarz, City Manager

SUBJECT:

PROPOSED CHANGES TO DOCUMENTS GOVERNING EMPLOYEE
COMPENSATION
___________________________________________________________________________
ACTION REQUESTED
Receive the information. Per Council policy, proposed changes to the documents governing employee
compensation are to be placed on an agenda for publication and review. The proposed changes are then
considered at the next Council meeting. The proposed changes described in this report will be considered
on December 7, 2022.
SUMMARY
The City has four categories or units of employees: represented, confidential, management, and executive.
Larkspur’s represented employees are regular, hourly employees that work in classifications designated
non-exempt under the Fair Labor Standards Act (FLSA). There are currently seventeen employees in this
unit represented by the Larkspur Miscellaneous Employees Association (LMEA). 1 Confidential Unit
members are unrepresented employees working in classifications that might otherwise be represented by
LMEA but for the confidential nature of the work. 2 There is currently one confidential employee. Positions
that are FLSA-exempt and have some level of discretion and oversight of employees and programs fall
within management. There are ten management employees. The executive category’s single employee
is the city manager.
The term of the documents governing the compensation of LMEA members and Management Unit
members ends on December 31, 2022. The City and LMEA recently completed negotiation of a new
Memorandum of Understanding (MOU) that is attached and would govern LMEA compensation for the
period of January 1, 2023, to December 31, 2025. It is the City’s policy that Confidential Unit members
There are currently three funded vacancies in this unit.
A confidential employee means any employee who is required to develop or present management positions with respect to employeremployee relations or whose duties normally require access to confidential information that is used to contribute significantly to the development
of management positions.
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are compensated in accordance with the LMEA MOU except for any provisions that are specific to
membership in the Association. The City Manager has evaluated the compensation of the Management
Unit and proposes changes contained in the attached documents and described in this report. Finally, the
City Council recently completed a performance review of the City Manager and has negotiated the attached
amendment to his employment agreement.
DISCUSSION AND ANALYSIS
The City has been and continues to experience a difficult environment with respect to recruitment and
retention. In Fiscal Year 2021-22 and the current fiscal year, vacancies made it necessary to employ
consultants to ensure the stable delivery of services at the levels contemplated by the City Council when
it adopted the budget. Recruitments are taking longer to produce qualified and interested candidates. The
cost to the City in terms of dollars, training, and undeveloped institutional knowledge by using consultants
is significant.
The compensation changes proposed in the attached documents are intended to position the City as an
attractive and competitive employer in the Marin and North Bay markets while maintaining the City’s
financial stability and commitment to long-term fiscal sustainability.
Compensation Adjustments
The City and LMEA have agreed to cost-of-living adjustments (COLA) for Fiscal Year 2023-24 through
Fiscal Year 25-26.
Fiscal Year
2023-24
2024-25
2025-26

Cost-of-Living Adjustment (COLA)
4.0%
3.0%
3.0%

In addition, the City uses a step-based pay scale to determine the hourly wage of each classification.
Employees are eligible to advance through the steps as a merit increase upon receipt of a positive annual
performance review. Each step represents a 5% increase in pay. The current LMEA pay scale has six
steps. The City and LMEA have agreed to add a seventh step to the scale, meaning employees will now
be eligible for one additional year of merit increase to their compensation.
The pay scales for LMEA employees are included in the attached MOU.
The City and LMEA have also agreed that each member of the unit will receive a one-time payment of
$1,500.
The City Manager recommends the same COLA amounts be applied to the Management Unit.
Additionally, it is recommended that the top of the pay range for each management classification be
increased by 5% to align with the adjustment to the LMEA pay scales.
The pay scales of Confidential and Management Unit employees are attached.
The City Manager’s employment agreement provides for a salary that is occasionally adjusted through
negotiation between the City Council and the City Manager. Having considered the performance of the
City Manager and having evaluated the compensation of other Marin city and town managers, the City
Council and City Manager have agreed that effective July 2022, the City Manager’s salary will be $232,386
and that effective July 2023, the City Manger’s salary will be $244,005.30. In addition, the City Manager
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shall receive any cost-of-living adjustment approved for the Management Unit and implemented with the
first full pay period in July 2023.
Other Benefit Adjustments
The City and LMEA have agreed to add or increase the following benefits in the MOU. The dental
coverage, holiday, and conversion of vacation leave benefits are also proposed to be extended to all
employees.
Dental Coverage: The City purchases dental insurance for employees and their families. If the
employee exhausts their annual coverage, they may become eligible for a supplemental
coverage that the City self-funds. The supplemental coverage will be increased from $500
to $1,000. Historically, use of the supplemental program has been low, as only the most
severe procedures exhaust an employee’s regular coverage.
Uniforms and Safety Shoes: Maintenance Workers receive an annual allowance for work clothes
and safety boots. The allowance will increase from $350 to $500.
Holidays: The City Council will recognize the federal holiday of Juneteenth as a City holiday. The
City will be closed and employees will receive a paid holiday.
Conversion of Vacation Leave to Wages: Employees will now have the ability once per fiscal year
to convert up to 40 hours of accrued vacation leave to wages. LMEA and Confidential
employees will be eligible for this benefit if they have taken 40 hours of vacation leave during
the fiscal year. Management Employees and the City Manager will be eligible for this benefit
if they have used 60 hours of vacation leave during the fiscal year.
Meal Allowances: Under certain circumstances, Maintenance Workers are eligible to be reimbursed
for a meal. This allowance will increase from $12 to $20.
FISCAL IMPACT
The proposed increase to total compensation for all of the proposed changes will result in an ongoing
increase to payroll of approximately $175,000 in Fiscal Year 2023-24 and $145,000 in each of the Fiscal
Years 2024-25 and 2025-26. These total compensation figures include estimated payroll charges from
CalPERS. They do not reflect any charges from CalPERS that may occur in years when the CalPERS
investment portfolio fails to achieve the returns projected by the CalPERS actuary; in such years, the City
may be charged for the shortfall.
The proposed lump sum payment for eligible employees is a one-time cost of $27,000 that will be incurred
in the current fiscal year.
The fiscal impact of the other benefits is considered nominal with the exception of the conversion of
vacation leave to wages. This benefit carries an annual cash cost of approximately 2% of payroll.
However, accrued vacation leave is an unfunded liability that the City ultimately pays to an employee.
Allowing conversion of accrued vacation leave to wages pays this unfunded liability at today’s value.
STAFF RECOMMENDATION
Receive the attached.
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Respectfully submitted,
Dan Schwarz, City Manager
Attachments
1. Draft LMEA MOU (with edits shown in legislative notation)
2. Draft Authorized Positions in the Competitive Service and Their Salary Range (effective first pay period in
July 2023)
3. Draft Management Unit Outline of Salaries and Benefits
4. Draft Amendment No. 11 to the City Manager’s Employment Agreement
5. City Manager’s Employment Agreement
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This Memorandum of Understanding is entered into pursuant to the provisions of Section 3500 et.
seq. of the Government Code of the State of California.
The parties have met and conferred in good faith regarding wages, hours and other terms and
conditions of employment for the employees in said representation unit, and have freely exchanged
information, opinions and proposals and have endeavored to reach agreement on all matters relating
to the employment conditions and employer-employee relations of such employees.
This Memorandum of Understanding shall be presented to the Larkspur City Council as the joint
recommendation of the undersigned parties for salary and employee benefit adjustments for the
period commencing January 1, 20202023 and ending December 31, 20222025.
Section 1. Recognition
The City of Larkspur, hereinafter referred to as the "City," recognizes the Larkspur
Miscellaneous Employees' Association, hereinafter referred to as the "Association," as the
exclusive employee organization for the classifications listed in Appendix A.
The City will provide LMEA with two weeks advance notice (when possible) of any new
employee’s orientation and will give a LMEA representative up to thirty (30) minutes as
part of the orientation. LMEA’s orientation time will be arranged between the LMEA
representative andrepresentative and the Department Director head. Prior to an employee’s
start date, LMEA will be given a new employee’s name, work number, department, job
classification, home address, cell phone and email address, rate of pay and start date.
Section 2. No Discrimination
There shall be no discrimination because of race, religious creed, color, national origin,
ancestry, physical disability, mental disability, medical condition, marital status, sex, age,
sexual orientation,gender, sexual orientation, disability, or religious or political opinion or
affiliation, or legitimate employee organization activities against any employee or applicant
for employment by the Association or by the City or by anyone employed by the City; and
to the extent prohibited by applicable state and federal law, there shall be no discrimination
because of age. There shall be no discrimination against any disabled person solely because
of such disability unless that disability prevents the person from performing the essential job
duties of the position.
Section 3. Discipline
Employees shall only be disciplined for ‘just’ cause. In all cases, written notice of
disciplinary action shall be served on the employee, with a copy of the notice to be placed in
the employee’s personnel file.
The written notice shall include the following information:
a. The type of disciplinary action recommended.
b. The effective date of proposed action.
c. The reason or cause of the action and the rules, regulations, and/or policies violated.
d. The employer shall furnish copies of all materials upon which the action is based.
e. The employee has the right to respond orally, or in writing to the
authority imposing the discipline to the City Manager or designee.
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Section 4. Salaries
4.1 The hourly salary for employees in each classification shall be as shown in Appendix A.
 Effective the first full pay period following ratification of this MOU all bargaining
unit employees shall receive a one-time off salary schedule lump sum in an amount
equal to 1% of their base salaryOne Thousand Five Hundred Dollars ($1,500.00).


Effective the first full pay period in July 20202023, all bargaining unit employees
shall receive a salary adjustment of two and one-halffour percent (2.54%).



Effective the first full pay period in July 20212024, all bargaining unit employees
shall receive a salary adjustment of two and one-halfthree percent (2.53%).
Effective the first full pay period in July 20222025, all bargaining unit employees
shall receive a salary adjustment of two and one-halfthree percent (2.53%).


4.2

The City and the Association have established an Employee Recognition Award Program to
recognize exceptional employee performance. The program will operate as outlined in the
Employee Recognition Award Program document dated September 2014.

4.2

Effective January 1, 2023, the City and the Association have agreed to add one additional
step of five percent (5%) to the top of each classification’s range on the salary schedule.
Each employee will be eligible for a merit-based step increase on their anniversary date,
subject to management approval.
4.3
Section 5. Group Insurance
5.1 Medical Benefits - CafeteriaPlanCafeteria Plan
CalPERS Medical Insurance: The City will continue to provide health insurance through
the CalPERS Health Benefit Program, and to make premium contributions as described
below. As soon after January 1, 2012, as is administratively feasible, the City shallThe City
has established a Cafeteria Plan (“Plan”) to provide for health premium contributions and
other optional benefits. The City shall offer at least two (2) optional insurance plans for
employee participation. Optional insurance may include vision, disability or other
specialized insurance products. These optional elements shall be offered to employees
within the cafeteria plan on a pre-tax basis.
5.2

Medical Premium Contributions
City's medical contributions to the plan shall be as indicated below. In no event shall the
City's contribution to the plan exceed the premium for the plan actually selected by the
employee. The employee shall pay the difference, if any, between the City's contribution
amount and the actual premium of the health plan selected by the employee. All employee
contributions to the plan shall be made by payroll deduction. The City’s contribution
described below includes the minimum employer contribution amount legally mandated
under the Public Employees' Medical and Hospital Care Act (PEMHCA).
For employees hired prior to January 1, 2012, the amount of the City's contribution shall
be up to an amount equal to the monthly premium for the Kaiser HMO full family coverage.
For employees hired subsequent to January 1, 2012, the City contribution shall be in
accordance with the following:
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PERSONS ENROLLED IN
MEDICAL INSURANCE
Employee Only

CITY CONTRIBUTION
Up to 80% of the Employee Only
premium rate for the Kaiser HMO plan.
Up to 80% of the Employee & One
premium rate for the Kaiser HMO plan.
Up to 80% of the Employee & 2+
premium rate for the Kaiser HMO plan.

Employee & One Dependent
Employee & Two or More
Dependents
5.3

Opt-Out of City Medical Coverage
Employees may opt-out of medical coverage if they can provide evidence they have
coverage elsewhere. Each month the employee will be paid the value of fifty percent (50%)
of the employee only premium for the Kaiser HMO Plan. The employee may choose to
have monthly opt-out payment placed into their Deferred Compensation account or applied
within the City’s Internal Revenue Code Section 125 cafeteria plan on options permitted for
use of cash-in-lieu payments under IRC 125. The City shall maintain a list of options
available to employees.
Part-time employees who take the opt-out payment will have it pro-rated.

5.4

Dental Coverage
The City will provide a fundamental dental plan and pay the full cost for each level of dental
insurance (single and family) for such plan. Beginning in July 2005, the City made available
a supplemental dental fund. This fund shall make available up to One Thousand Dollars
($5001000.00) per calendar year, for dental expenses, including orthodonture, incurred by a
full-time employee, once the employee has reached the annual maximum provided for in the
fundamental dental plan. This supplemental plan is available only for expenses incurred by
the employees, not his/herthe employee’s dependents. These dental benefits will be made
available on a prorated basis for those benefited positions working less than full time.

5.5

Life Insurance
The Group Life Insurance for employees covered by this MOU shall be Twenty-five
Thousand Dollars ($25,000.00), the cost of which is to be borne by the City.

5.6

Meet and Confer
The City may evaluate the hospital/medical care and dental plans currently available to
employees to determine if similarif similar or better coverage may be available at lower cost
to the City. The City may substitute new insurance carriers or arrange for self-insurance
provided that the overall coverage is equal to or superior to the present coverage and provided
that the City meets with the Association to discuss any new plan before it is implemented.

5.7

Long Term Disability
Employees are covered by a Long-Term Disability Benefit, the cost of which is to be borne
by the City.

5.8

Vision Benefit
The City agrees to provide a Two Hundred and Fifty Dollars ($250.00) annual (fiscal year)
vision benefit, for employees only, for the purpose of reimbursing actual costs for vision
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exams, prescription eyeglasses, and contact lenses. The costs must be incurred in the fiscal
year during which the claim is submitted. If an employee filed no vision benefit claims in
the prior fiscal year, the City agrees to provide up to Five Hundred Dollars ($500.00) for
the purpose of reimbursing actual costs for vision exams, prescription eyeglasses, and
contact lenses.
5.9

Pro-Rata Benefits Calculation, Applicable to All Tiers of Benefit Cost Sharing
All bargaining unit employees of the City have a regularly assigned work schedule with a
base number of hours of work each week. The normal schedule for employees may consist
of forty, thirty-seven-and-one-half, or thirty-five hours each week. Pro-rated benefit
calculations are based upon a forty- hour work week. With the exception of Long Term
Disability Insurance, Life Insurance, and the Employee Wellness Benefit (Section 23), all
of the benefits described in Sections 5 and in Section 7.2 (Deferred Compensation), City
contributions to benefits are pro-rated for employees working fewer than forty hours per
week as shown below. City’s share of contribution is tiered as described in this MOU. In
no case shall the City, regardless of percentage calculated, pay more than one hundred
percent (100%) of the benefit for the employee’s appropriate tier.
A. For employees hired before City Council adoption of the 1/1/15 – 12/31/17 MOU,
pro- rated benefits are provided as follows:
BASE HOURS
PERCENT OF CITYASSIGNED WEEKLY
PROVIDED BENEFIT
35-40
100%
34.5
95%
32.5-34
90%
31-32
85%
29-30.5
80%
27-28.5
75%
25-26.5
70%
23.5-24.5
65%
21.5-23
60%
20-21
55%
NOTE: For the term of this agreement, for employees hired before City Council
adoption of this MOU in the job classes of Library Assistant I, Library Technical
Assistant, Circulation Supervisor, Librarian, and Senior Librarian, and Lead Teacher,
a divisor of thirty-five (35) relative to actual hours regularly assigned and worked shall
be used to calculate pro-rated benefits. In addition, this provision shall apply to
employee(s) in the class of Senior Lead Teacher who during the month of July 2014
were in pay status for exactly 70 hours per pay period.
B. All bargaining unit employees hired after City Council adoption of the 1/1/15 –
12/31/17 MOU shall be subject to the following pro-rated schedule of contributions.
BASE HOURS
ASSIGNED WEEKLY
35-40
34.5

PERCENT OF CITYPROVIDED BENEFIT
100%
95%
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32.5-34
31-32
29-30.5
27-28.5
25-26.5
23.5-24.5
21.5-23
20.5-21
20

90%
85%
80%
75%
70%
65%
60%
55%
50%

C. Changes in base hours: Notifications of planned structural changes in base hours will
be made to incumbent employees in writing, andwriting and will include associated
changes in benefit pro-rating. Minor occasional variations from the regular assigned
number of weekly hours do not constitute a change in base hours.
D. Rounding of between-band hours: Hours may be assigned in quarter hour increments
(i.e., .25 or .75) which fall between the bands shown. Such quarter hour increments will
be converted to a percentage of full-time employment based upon thirty-seven and onehalf (37.5) hours each week, and this figure will be rounded to nearest whole % and
assigned to the most- closely associated band.
Section 6. Uniforms and Safety Shoes
Employees in the classifications of Maintenance Worker I and II, Associate Engineer and
Assistant Engineer, Public Works Inspector, and Public Works Technician shall be eligible
to receive an annual allowance in the amount of Three Hundred and FiftyFive Hundred
Dollars ($350.00500.00) as reimbursement for work clothes and safety boots which are
required on the job. This payment shall be made at the beginning of each fiscal year, andyear
and will be paid on a prorated basis to employees who are hired during the year.
Section 7. Retirement Program
7.1 PERS Retirement Plan
(1)
Employees hired prior to January 1, 2012
The City agrees to provide employees with PERS "2.5% at 55" formula
retirement plan and the following benefits:
 One yearOne-year final compensation;
 1959 Survivors Benefit;
 All unused sick leave credit; and
 Post Retirement Death Benefit with Post Retirement Survivor Allowance.
Effective December 31, 2012, all unit employees shall pay for one hundred percent (100%)
of the member contribution.
(2)

Employees hired after January 1, 2012
The City agrees to provide employees with PERS "2% at 55" formula retirement
plan and the following benefits:
 Highest 36 – months final compensation;
 1959 Survivors Benefit;
 All unused sick leave credit; and
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 Post Retirement Death Benefit with Post Retirement Survivor Allowance.
Effective December 31, 2012, all unit employees shall pay for one hundred percent (100%)
of the member contribution.
(3)

Employees hired on or after January 1, 2013, who are "new members" of the
retirement system as defined by CA Government Code Section 7522.04(f) shall be
provided the following retirement plan:
 "2% at 62" benefit formula;
 Highest 36 – months final compensation;
 1959 Survivors Benefit – 4th level; and
 All unused sick leave credit;
 Post Retirement Death Benefit with PRSA (Post Retirement Survivor
Allowance)
All unit employees shall pay for one hundred percent (100%) of the required member
contribution. The member contribution rate is based on an annual actuarial valuation and
is subject to adjustment by CalPERS.
(4)

For more specific information regarding PERS retirement benefits, refer to the
Annual Employer Statement provided to the City by PERS. A copy is available for
review in the Finance DepartmentDivision.

(5)

The City will continue to make available to miscellaneous employees, an IRSan IRS
Section 414H plan.

(6)

In accordance with PEPRA and Government Code section 20516 the parties shall
engage in sharing the ‘normal cost’ of retirement benefits as described below:

(7)

Effective the first full pay period in July 2018 all bargaining unit employees who are
Miscellaneous tier 1‘classic’ CalPERS members shall contribute an additional one
percent (1%) for CalPERS retirement with a total employee contribution of nine
percent (9 %).

(8)

Effective the first full period in July 2019 all bargaining unit employees who are
Miscellaneous tier 1 ‘classic’ CalPERS members shall contribute an additional one
percent (1%) for CalPERS retirement with a total employee contribution of ten percent
(10%).

(9)

Effective the first full pay period in July 2018 all bargaining unit employees who are
Miscellaneous tier 2 ‘classic’ CalPERS members shall contribute an additional one
percent (1%) for CalPERS retirement with a total employee contribution of eight
percent (8 %).

(10)

Effective the first full period in July 2019 all bargaining unit employees who are
Miscellaneous tier 2 ‘classic’ CalPERS members shall contribute an additional one
percent (1%) for CalPERS retirement with a total employee contribution of nine
percent (9%).
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7.2

Deferred Compensation
a. The City will contribute Sixty Dollars ($60.00) per month for full-time employees in
paid status to a deferred compensation account. Pro-rated amounts will be provided as
shown in Section 5.9. This initial City contribution will be counted as "employee"
contribution for the purposes of the "matching program" in Section 5.9; This initial City
contribution will be counted as an “employee” contribution for the purposes of the
matching program in Section 7.2 (b)
b. The City will also match an employee’s contribution of one percent (1%) of an
employee’s base salary.

Section 8 .8.
(1)

Holidays
The City will provide the following fixed paid holidays each year:
New Year's Day
Martin Luther King, Jr.'s Birthday
Presidents’ Day
Memorial Day
Juneteenth Day*
Independence Day
Labor Day
Veterans Day
Thanksgiving Day
Day after Thanksgiving Day
Christmas Day
(* OR an additional personal leave day (8 hours) until such time as City Council
approves the addition of Juneteenth Day as a fixed paid holiday

(2)

Holiday pay shall be computed based on the number of hours in the employee's
regularly assigned daily work shift up to a maximum of eight (8) hours. Employees
participating in an alternate 9/80 work schedule shall have holiday pay computed
based on eight (8) hours, and shall use one (1) hour of appropriate accrued leave
balances to fulfill the requirement of recording nine (9) hours for each day of
holiday leave, when that holiday falls on a scheduled nine (9) hour work day (i.e.,
time recorded will be eight (8) hours holiday plus one (1) hour of appropriate
accrued leave balance).

(3)

Any of the fixed holidays falling on Saturday shall be observed on the preceding
Friday, and any of the fixed holidays falling on Sunday shall be observed the
following Monday. An employee participating in an alternate work schedule who
has a regularly scheduled day off (RDO) in addition to Saturday and Sunday shall
observe any fixed holidays which fall on such an RDO on either the immediately
preceding or immediately following regularly scheduled work day, as agreed with
his/herthe supervisoremployee’s supervisor.

(4)

Those employees who are required to work on the July 4th holiday, Christmas Day,
or Thanksgiving Day, and who work at least four (4) hours on that day will receive
of pay for the full amount of the employee’s scheduled workday (either for hours
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worked or as a combination of hours worked and holiday pay) and will also receive
an additional day off with holiday pay on a day established by mutual agreement
between the employee and his/herthe employee’s Department HeadDirector.
Section 9. Personal Leave
Four (4) paid personal leave days will be provided each fiscal year which shall be taken at a
time agreeable to the Department Head. Personal leave days are not accruable and must be
used or forfeited within each fiscal year. The allocation of personal leave on an employee’s
first day of work with the City shall be prorated to reflect the balance of the fiscal year
remaining.
After fifteen (15) years of consecutive employment by the City of Larkspur, employees shall
be eligible for one (1) additional personal leave day for a total of five (5) personal leave days
to be used as described above.
Section 10. Sick Leave Accumulation
a. Eligibility
Sick leave with pay shall be granted to each eligible employee. Sick leave may not be used
at an employee's discretion, but shall be allowed only in case of necessity and actual
sickness or disability. To use sick leave, the employee is required to notify employee's
immediate supervisor or Department HeadDirector according to city or department rules and
regulations or as soon as the employee is aware of the need for the absence and no later than
at the beginning of his/her the employee’s daily duties. The City may request verification
from a medical provider from any employee who is absent for four (4) consecutive days.
b. Accumulation
Full time, regular employees, including probationary employees, shall accrue sick leave at
the rate of eight (8) hours per month for employees regularly assigned a forty (40)-hour
work week, at the rate of seven and one half (7.5) hours per month for employees regularly
assigned to a thirty seven and one half (37.5)- hour work week and at the rate of seven (7)
hours per month for employees regularly assigned a thirty (35)-hour work week. Sick leave
accruals are prorated for employees regularly assigned to less than a forty (40)-hour work
week.
c. Use
Employees may use accumulated sick leave for any reason allowed under state and federal
law including illness, injury, pregnancy, diagnosis, care, treatment, and medical or dental
appointments. Unless otherwise stipulated in this MOU, sick leave is exclusively to be used
in place of hours for which the employee is regularly scheduled to work. With appropriate
certification, sick leave may be used for issues related to domestic violence, sexual assault,
or stalking. Sick leave may also be used to care for a parent, child, spouse, registered
domestic partner, parent-in-law, sibling, grandchild, or grandparent as provided for in
AB1825. Unused sick leave may be accumulated without limit.
Section 11. Standby Pay
Standby assignments will be for seven (7) consecutive days and rotated among the affected
employees. The rotation does not include the Superintendent. An employee assigned to be
on standby outside of his/herthe employee’s regularly scheduled work hours shall be paid
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as follows:
Primary Standby
 Two (2) hours regular straight time pay for each full weekday on standby.
 Five (5) hours regular straight time pay for each full weekend day on standby.
 Six (6) hours regular straight time pay for each full holiday on standby
An employee will not be eligible for stand by pay on any day the employee takes sick leave,
vacation or personal leave. Use of sick leave for a medical appointment or family sick leave
will not result in the loss of standby pay as long as the employee is able to provide standby
coverage. If an employee is called back from standby and is unable to report, the employee
will not receive standby pay.
Section 12. Public Works Callback
When employees are called back and required to report to the City, they will be provided
with a minimum payment of three (3) hours of pay. In addition, they may request
reimbursement for the mileage traveled from home to and from the City at the current I.R.S.
rate.
Maintenance Workers are scheduled on standby to respond, as necessary, after hours, on
weekends/holidays or in case of emergencies. Such response may include the assignment to
perform field/park maintenance work at Piper Park on weekends. When performing these
“normal” weekend duties at Piper Park (trash, field/park status check, etc.), the expectation
is that no more than two (2) hours work will be needed. When it is necessary for a
Maintenance Worker to also prepare a baseball field, the expectation is that this work should
take no more than a total of three (3) hours. In the event two (2) fields are needed to be
prepared in addition to other duties, then the expectation is that this work should take no
more than a total of four (4) hours.
Section 13. Night Differential
A ten percent (10%) premium will be paid for night shift work. A night shift is a shift in
which five (5) or more hours of straight-time work is performed between the hours of 5:00
P.M. and 6:00 A.M.
Section 14.
Overtime
Holiday leave will be counted as time worked for the purposes of determining when an
employee is eligible for overtime. Vacation leave will be counted as time worked for
purposes of determining when an employee is eligible for overtime if the vacation leave
was pre- scheduled and approved a minimum of two weeks before the pay period the
vacation is takentaken, and the overtime work is performed.
Overtime in excess of forty (40) hours per week will be paid at the rate of one and one-half
(1 ½) times the employee’s straight time regular rate of pay; or, at the mutual consent of
the employee and the City, the employee may earn compensatory time on an overtime
basis. Adopt the attached resolution authorizing execution of the MOU. The employee may
request in writing compensatory time off pursuant to this Section which can be taken at a time
agreeable to the Department HeadDirector, and subject to the needs of the Department. It
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is understood that this section is subject to the provisions on the Fair Labor Standards Act.
Once each fiscal year, and upon written request provided to the Finance
DepartmentDivision by May 31, an employee can have banked compensatory time
converted to wages to be issued in the final paycheck of the fiscal year, i.e.i.e., before June
30. Once each fiscal year, the City may also elect to convert accrued compensatory time to
wages paid during the month of June; if the City exercises this option, notice will be
provided to employees in writing by May 31.
Section 15. Overtime for Emergency Child Care
In case of an emergency evacuation from the Child Care Center, a staff member will relocate
the children to the Corte Madera Emergency shelter on Tamalpais Drive and will remain with
them until relieved by a person so authorized or until the last child is picked up from the
shelter.
Overtime for time worked in excess of an employee's regular number of weekly hours will
be paid at the rate of one and one-half (1-1/2) times the employee's straight-time regular rate
of pay, or, at the option of the City, compensatory time off on a straight-time basis for excess
hours worked until the excess hours exceed forty (40) in the week; compensatory time for
hours in excess of forty in a week will be accrued at one and one-half (1-1/2) times the
employee's straight-time regular rate of pay. Employees may request compensatory time off
pursuant to this Section. Such requests should be in writing and may be taken at a time
agreeable to the Department Head, subject to the needs of the Department. It is understood
that this Section is subject to the provisions of the Fair Labor Standards Act.
Section 156. Vacation
Regular employees, including probationary employees, shall accrue vacation leave. Vacation
leave is earned at a rate of ten (10) working days per year for the first five (5) years of
service; fifteen (15) working days per year from six (6) through ten (10) years of service;
twenty (20) working days per year for eleven (11) or more years of service and; twenty-five
(25) working days per year for twenty (20) or more years of service. "Working days" are
defined relative to an employee's regularly assigned hours of work; in other words, vacation
leave accruals are prorated for employees regularly assigned to less than a 40- hour work
week.
Employees may accumulate no more than thirty (30) working days of vacation. (For
employees assigned a schedule less than forty (40) hours per week, the actual maximum
amount of hours will be calculated based upon the employee’s regular work schedule.) At
the end of each fiscal year, an employee with unused vacation at or exceeding his/herthe
employee’s maximum accrual shall cease accruing vacation leave until the vacation leave
balance falls below the maximum accrual threshold. In order to address special
circumstances, an employee may submit in writing a request to accumulate vacation in
excess of the maximum set forth above. Such excess accumulation may be approved, at the
sole discretion of the City Manager, on a case by casecase-by-case basis.
Once each fiscal year, employees may convert up to forty (40) hours of accrued vacation
leave to direct compensation provided the employee has already used a minimum of forty
(40) hours of vacation leave during that fiscal year. Conversion requests must be submitted
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to the City Manager no later than the last working day of May of each fiscal year. The form
and information required to convert vacation leave to direct compensation for this benefit
are left to the discretion of the City Manager. Payout of vacation leave converted to direct
compensation will be made on the first full pay period following approval of the conversion
request by the City Manager.
Section 167. Breaks and Lunch Break
To the extent operationally feasible, employees will be allowed and encouraged to take up
to a fifteen (15) minute break within a four (4) hour work period. The one-half (1/2) hour
unpaid meal break for employees working in the Public Works Department shall continue
for the term of this Agreement.
Section 178. Emergency Leave
(1)
Upon request of the employee, up to six (6) days of paid sick leave per year may be
used for illness of the employee'’s spouse, children, parents, brother, sister or persons
of a familial relationship residing in the household. Additional unpaid family medical
leave may be available as provided by law.
(2)

In the event of a death in an employee'’s immediate family, three (3) days of
bereavement leave may be granted. For purposes of this Section, the immediate
family shall consist of spouse, children, mother, father, brother, sister, aunt, uncle and
grandparent of the employee or his/herthe employee’s spouse, or persons of a familial
relationship residing in the household. Up to five (5) days of bereavement leave may
be granted if the funeral is held outside of the State of California.

(3)

Bereavement leave applies only in instances in which the employee attends the
funeral, or is required to make funeral arrangements, but is not applicable for other
purposes such as settling the estate of the deceased.

Section 189. Jury Duty
If called for jury duty in a Superior or Federal Court, an employee will remain in his/hertheir
regular pay status while serving as a juror or while awaiting jury selection and return to the
City all fees received (other than mileage allowances). The employee shall furnish his/her
departmenttheir department upon completion of jury duty a certificate which shall indicate
the days attended and fees received.
Section 1920. Military Leave
The City grants military leave and any related benefits maintenance, job seniority and
retention rights to all employees for service in a uniformed service in accordance with state
and federal law. The employee must notify his/hertheir supervisor of upcoming military duty
as soon as he/shethe employee becomes aware of his/hertheir obligation.
Section 201. Sick Leave on Vacation
If an employee becomes ill or injured while on vacation, he/shethe employee is entitled to
take sick leave in lieu of vacation. Use of sick leave, while on vacation, will be approved
for the same reasons that would have justified sick leave had the employee been at work,
including notification to immediate supervisor or the City office on date of illness or injury
and verification by a doctor'’s certificate.
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Section 212. Meal Allowance
If an employee in the Public Works Department is required to work more than four (4) hours
of overtime in one shift, he/shethe employee will be reimbursed for a meal taken during that
time, unless the meal is provided by the City, in an amount not to exceed TwelveTwenty
Dollars ($12.0020.00).
Section 223. Employee Wellness Benefit
The City desires to promote the health and well-being of Unit members by encouraging
physical fitness. Improved health and fitness is understood by both parties to improve
members’ current sense of wellness and to reduce future medical issues and costs.
The City shall reimburse Unit members up to a maximum of threeFour-hHundred dDollars
($300400.00) per fiscal year for qualifying expenses in one or more of the following
categories:
(1)
Health/fitness club memberships and programs.
(2)
Classes and programs related to fitness for which comparable services are not
provided by another employee benefit.
(3)
Fitness equipment. Generally, fitness equipment is defined to include any machine,
apparatus, or item that would be available for use by the member at a health/fitness
club or through an organized fitness group, course, or program. Fitness equipment
is defined to include specialty shoes (for activities such as running, bicycling or
hiking) that are specifically designed and promoted by the manufacturer as serving
a limited, athletic, and not general, purpose; no other apparel shall be eligible for this
benefit.

(4)

Massage, chiropractic treatment, or acupuncture. Employee shall provide the City
with documentation showing that a physician has recommended massage,
chiropractic, or acupuncture as a treatment related to improving members’ current
sense of wellness and to reduce future medical issues and costs relative to employee
wellness. If the employee’s insurer will not cover massage, chiropractic, or
acupuncture, the employee shall pursue in writing any and all administrative
processes to gain coverage through the insurer. In the event the insurer will not
cover massage, chiropractic, or acupuncture, the City Manager may grant approval
to use the existing Wellness Benefit of Four Hundred Dollars ($300.00400.00) to
apply toward massage, chiropractic, and/or acupuncture.

The form and information required to claim reimbursement for this benefit, and the final
determination of whether an expense qualifies for this benefit, are left to the discretion of
the City Manager.
Section 2324. Leave at Childbirth / Adoption
24.1 23.1MaternityLeave
An employee, who becomes disabled due to pregnancy and/or normal recovery from
childbirth, shall be granted leave for the period of disability up to a maximum of sixteen (16)
weeks. During such leave, the employee must use hert h e i r accumulated sick leave
time. A doctor’s certificate will be required for such leave. Time away from work will be
granted in accordance with the provisions of the Family Medical Leave Act and/or
California Pregnancy Disability Leave Act. An employee may request the use of other
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accrued leaves, such as vacation or comp. time in conjunction with such sick leave use, as
herein provided. When other leave balances are exhausted, additional time away may be
requested as leave of absence without pay.
24.2

23.2Paternity Leave
A maximum of three (3) days leave with pay shall be granted to employees for the purpose
of preparation for and care of the employee’s new bornnewborn or newly adopted child.
This paternity leave shall be charged against the employee’s accumulated sick leave. Such
leave should be scheduled in advance when possible. Additional time off work will be
granted in accordance with the Family Medical Leave Act and/or the California Family
Rights Act, as applicable.

Section 245. Family and Medical Leave Act
The parties acknowledge the applicability of the federal Family and Medical Leave Act, and
of the California Family Rights Act, and intend to comply with the provisions of these Acts.
Section 256. Miscellaneous
26.1 25.1Section 125 Plan
The City will make available to all employees, an IRS Section 125 Plan.
26.2 25.2Notary Public License
The City will pay for the annual cost of maintaining a notary public license for at least one
(1) employee in City Hall designated by the City Manager. The City Manager may
determine that there is value for additional notaries and offer to maintain additional
licenses.
Section 267. Grievance Procedure
A grievance procedure is designed to resolve any dispute regarding an alleged violation or
misapplication of a provision of an MOU, department policies and procedures, Personnel
Rules, or other policies affecting working conditions when such policies are established by
the City and when such policies contain no other review, appeal or resolution process
within the policy. A grievant may be an employee association or any regular employee(s)
adversely affected by the alleged violation or misapplication. The grievance procedure does
not apply to disciplinary appeals.
27.1 26.1Time Limits - Any grievance not timely filed or appealed within specified time limits,
shall be null and void, and the grievant shall forfeit any further right of complaint or appeal.
Time limits may be waived or extended by mutual written agreement of the parties. If the
City does not meet the time limits, the grievance shall be advanced to the next step. A
workday is any day the City offices are regularly open for business.
27.2 26.2Representation - A grievant may be represented by an employee representative of
his/herthe employee’s own choice at any step in the presentation of his/herthe employee’s
grievance.
27.3 26.3No Retaliation - Any retaliation taken against any employee for good faith use of or
participation in this procedure is strictly prohibited.
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27.4 26.4Procedure- The following procedure shall be followed in presenting and resolving a
grievance:
a) Informal Discussion: Within seven (7) workdays of the occurrence (or within seven (7)
workdays of when the employee should have reasonably known of the occurrence)
giving rise to the grievance, the grievant shall discuss the grievance with his/hertheir
immediate supervisor. Every effort shall be made to find an acceptable solution by
informal means.
b) Written Presentation: If, after discussing the grievance with the supervisor, the grievant
does not believe the matter to have been resolved, the grievant may make a written
presentation of his/hertheir grievance to the Department HeadDirector, provided such
written grievance is filed within ten (10) workdays of the meeting with his/hertheir
supervisor. If the grievant’ s immediate supervisor is the Department HeadDirector, the
written grievance shall be submitted directly to the City Manager. The written grievance shall
set forth a clear statement of the name of the grievant and his/hertheir immediate supervisor;
the nature of the grievance including the date of occurrence; the specific provision, policy or
procedure alleged to have been violated; the decision rendered as a result of the informal
discussion and the date on which it was rendered; and the specific remedy sought. The name
of an employee representative of the grievant, if designated, shall also be provided.

c) Department HeadDirector Response: A written decision within ten (10) workdays of
receipt of the written grievance shall be communicated to the employee by the
Department HeadDirector. If the response is not made within the time limits, or if the
employee is still dissatisfied with the resolution, the employee may appeal in writing to
the City Manager within ten (10) workdays from the receipt of the Department
Head’sDirector’s response.

d) City Manager Response: The City Manager or his/hertheir designee shall respond to
the grievance within ten (10) workdays from the receipt of the appeal. If the employee
is still dissatisfied, the employee may within five (5) workdays, request the City
Manager to set up a mediation session.
e) Mediation: A neutral third-party neutral shall mediate the dispute according to the
normal rules governing mediation and shall provide the City Manager and grievant with
an advisory written recommendation. The City Manager or designee shall
communicate his/hertheir decision in writing within ten (10) workdays of receiving the
mediator’s recommendation. City Manager’s action shall be final and binding and there
shall be no further review. Any costs associated with such mediation services shall be
borne equally by the parties.
Section 278. Educational Reimbursement
For the duration of this MOU, the City will provide up to Five Thousand Dollars
($5000.00) per fiscal year for use by members of the unit as a whole, for job-related
continuing education and professional memberships. The City will provide LMEA with an
expenditure report in the third (3rd) quarter of each fiscal year, but not later than March 31
of each fiscal year. Any unused portion of this amount may be carried over for one
additional fiscal year; therefore, the total available may be as much as Ten Thousand
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Dollars ($10,000.00) in a given fiscal year. Approval for use of such funds and
reimbursement will be made on a case by casecase-by-case basis, as approved by the City
Manager.
In addition to continuing education and professional memberships, the funds may be used
for college related tuition, books, and/or materials fees if the class work is also job-related.
The employee must provide the City with proof of completion of educational programs.
Requests for reimbursement must be submitted in writing on a form approved by the City
Manager. Employees are eligible for reimbursement up to a maximum of One Thousand
Five Hundred Dollars ($1500.00) per fiscal year unless there are remaining funds at the
end of the fourth (4th) quarter of the fiscal year. If there are remaining funds at the end of
the fourth (4th) quarter of the fiscal year, employees may be eligible for an additional
reimbursement of One Thousand Five Hundred Dollars ($1500.00), up to a maximum of
Three Thousand Dollars ($3000.00) per fiscal year. Reimbursement for qualified expenses
under this Section will be awarded on a first come, first served basis until such time as the
fund is exhausted for the fiscal year. OneTwo distributions (of up to One Thousand Five
Hundred Dollars ($1,500.00) each) for college related tuition, books, and/or materials fees
may be awarded each fiscal year, with the first distribution awarded after the close of the
first submittal period between July 1st and September 30th of the fiscal year. If more than
one employee seeks reimbursement for college related tuition during the first distribution,
the most senior employee will be awarded the grant. Seniority in this instance is defined
by date of hire with the City. The second distribution may be awarded after the close of the
second submittal period between April 1st and June 30th of the fiscal year only if $5,000
or more in Educational Reimbursement funds are still available as of June 30th.
If more than one employee seeks reimbursement for college related expenses for the second
distribution, the recipient of the first reimbursement will not be eligible and the most senior
employee of the remaining applicants will be awarded the grant. If no employee is awarded
a grant during the first distribution, an employee may be awarded up to $3,000 for the
second distribution. An employee will be limited to a total of $3.000 in educational grants
during any one fiscal year.
Section 289. Acting Pay
When assigned in writing by a Dept. Head to perform work in a higher classification for
more than five (5) consecutive days, an employee will be compensated for such assignment
with an additional 5.0% pay.
Section 2930. Public Works On-Call
On call assignments will be for seven (7) consecutive days and rotated among the affected
employees. The rotation does not include the Superintendent. When employees on call are
required to report to the CityCity, they will be provided with a minimum payment of three
(3) hours of pay. In addition, they may request reimbursement for the mileage traveled from
home to and from the City at the current I.R.S. rate.
The Public Works Department continues to have a Maintenance Worker in an “on-call”
status to respond after hours, on weekends/holidays or in case of emergencies. Such response
may include the assignment to perform field/park maintenance work at Piper Park on
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weekends. When performing these “normal” weekend duties at Piper Park (trash, field/park
status check, etc.), the expectation is that no more than two (2) hours work will be needed.
When it is necessary for a Maintenance Worker to also prepare a baseball field, the
expectation is that this work should take no more than a total of three (3) hours. In the event
two (2) fields are needed to be prepared in addition to other duties, then the expectation is
that this work should take no more than a total of four (4) hours.
Section 301. Required Attendance at Evening Meetings
An employee who, as part of their work assignment, is assigned to attend an evening meeting
(i.e.i.e., City Council, Planning Commission, or Heritage Foundation) will be compensated
for the time they spend at such meeting. If such time spent at an evening meeting does not
exceed eight (8) hours in the day or forty (40) hours in the week, the employee will be paid
for time spent at such meeting at his/herthe employee’s straight time hourly rate of pay for
any time worked which is less than eight (8) hours in a day or forty (40) hours in the week.
When such time spent exceeds eight (8) hours in the day or forty (40) hours in the week, the
employee shall be compensated with a time and one halfone-half premium pay or time and one
halfone-half compensatory time off, by mutual agreement of the employee and his/herthe
employee’s supervisor. There shall be a one (1) hour minimum for such premium
compensation.
Section 312. Retiree Medical Contribution
(1) Retiree medical benefits will be provided through the PERS medical plan after retirement
to eligible employees who retire from the City of Larkspur as provided below. For the
purpose of receiving this benefit, a “year of service” will be earned for every year an
employee is assigned and regularly works an average of thirty (30) or more hours per week.
For employees who are assigned and regularly work LESS than thirty (30) hours per week,
“years of service” will be those calculated by CalPERS for the purposes of receiving a
pension.
a) For an employee hired before 7/1/07 who retires from the City of Larkspur (City), is
collecting a PERS retirement benefit, and:
i) has completed ten (10) or more years of service with the City, and the City will pay
for the equivalent cost of Kaiser medical coverage for the employee.
ii) has completed fifteen (15) or more years of service with City, the City will pay for the
equivalent cost of Kaiser medical coverage for the employee and the employee’s
his/her spouse. To be eligible, the spouse must have been enrolled and receiving
coverage through the City for at least one (1) year before the employee retires from
the City. If other retiree medical coverage is available to the spouse, that plan will
provide coverage.S
b) For an employee hired after 7/1/07 who retires from the City, has completed ten (10)
years of service with the City, and is collecting a PERS retirement benefit, the City will
pay for the equivalent cost of Kaiser medical coverage for the employee only.
(2)

For employees hired after December 31, 2014, the City shall contribute for all retirees
enrolled in a CalPERS PEMHCA health plan, the minimum employers’ contribution legally
mandated under PEMHCA. In addition, the city City shall contribute the following
amounts to the Employee’s Retiree Health Savings Account (RHSA). An employee will
vest in the RHSA upon the completion of their probationary period with the City.
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Years of Service
After Completion of Probation

City Contribution
3.0% of base salary

In January 2016, the parties will meet to discuss additional options for the employees to
increase their RHS plan benefits.
(3)

Employees who otherwise retire from the City of Larkspur but do not qualify for City paid
medical in retirement, as well as dependents of retirees, are allowed access, through the
City, into the PERS medical plan after retirement in accordance with the rules established
by PERS. Such premiums will be paid for at the retiree’s expense.

(4)

PEMHCA Compliance
For all retirees enrolled in a CalPERS PEMHCA health plan, the City’s contribution
described above includes the minimum employer contribution amount legally mandated
under PEMHCA. Any benefit beyond the annually adjusted minimum employer
contribution shall be delivered as a medical premium reimbursement via an IRS Section
115 compliant vehicle. In no event shall the combined minimum employer contribution and
the IRS Section 115 reimbursement combined exceed the actual premium associated with
the medical plan selected by the eligible retiree.

Section 323. Use of City Vehicles
Use of City vehicles outside of regular work hours is not allowed without the prior
permission from the City. Public Works employees, while assigned on call duty will be
allowed to take home a City vehicle for the weekend during the months of December,
January, February and March in order to respond to emergencies. The Superintendent may
allow employees on call to use a City vehicle at times other than provided above if he/shethe
Superintendent deems it necessary. In any and all circumstances, City vehicles are not to be
used for personal purposes.
Section 334. Commuter Plan
A plan has been set up which allows employees to use pre-tax dollars for specific commute
related expenses. Employees who choose to participate in the plan (IRC Section 132(f))
must complete the applicable paperwork and authorize the City to make applicable payroll
deductions. For the term of this agreement the City shall provide a twenty Twenty dollar
Dollar ($20.00) monthly contribution to the IRC section 132 (f) plan for the employees
who choose to participate in the plan. Participating employees must complete the applicable
paperwork, andpaperwork and authorize the City to make applicable payroll deductions.
Section 345. Reinstatement from Layoff
A former employee who was laid off shall be reinstated without competitive examination
within twelve (12) months of the date of separation to the position from which the
employee was separated, or to any position to which the employee meets the minimum
qualifications and which is in a pay range of equal of lesser amount of the maximum base
pay.
Section 36. Breaks and Lunch
To the extent operationally feasible, employees will be allowed and encouraged to take up
to a fifteen (15) minute break within a four (4) hour work period.
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Section 357. QSP/QSD Premium Pay
An additional pay of ten percent (10%) of his/herthe employee’s regular base pay shall be
provided to an employees in the classification of Public Works Technician, who both
obtains and maintains a Qualified SWPPP Developer (QSD) and/or Qualified SWPP
Practitioner (QSP) credential as stipulated by the State Water Resources Control Board;
and who is regularly assigned by the Director of Public Works to exercise independent
authority to create, revise, oversee and implement SWPP plans in compliance with General
Construction Permit for Discharges Associated with Construction Sites. The Director of
Public Works shall indicate the start and end dates of such regular assignment to this role
by means of a PAF form to be placed in the employee's personnel file. Only one employee
at a time shall be regularly assigned to this role, and this assignment shall be made, ended,
or not filled on a regular basis at the sole discretion of the Director of Public Works.
Section 38. Library Review
The parties agree to conduct a Compensation and Classification study within three (3)
months of the start date of a new Library Director. The parties will meet and confer to
consider the results of the survey as it relates to the compensation package and scheduled
hours of work for Library staff.
Section 369. Full Understanding, Modification and Waiver
This Memorandum of Understanding sets forth a full and entire understanding of the parties
regarding the matters set forth herein, and any or all prior or existing memoranda of
understanding, understandings, and agreements regarding the matters set forth herein,
whether formal or informal are hereby superseded and terminated in their entirety.
It is the intent of the parties that agreements enacted pursuant to this Memorandum of
Understanding be administered and observed in good faith.
Nothing in this Memorandum of Understanding shall preclude the parties from mutually
agreeing to meet and confer during the term of this Memorandum of Understanding on any
subject within the scope of representation which is not already covered by this
Memorandum of Understanding. Either party may utilize the procedures set forth in
Sections 13 through 16 of the City's Employer-Employee Relations resolution to initiate
this process.
Section 3740. Duration: Three Year Term
This Memorandum of Understanding shall be effective from January 1, 20203, except for
those provisions of the Memorandum of Understanding which have been assigned other
effective dates as herein above set forth, and shall remain in full force and effect to and
including December 31, 20225, and shall continue thereafter from year to year unless at least
sixty (60) days prior to the first day of December, 20225 or to the first day of December of
any subsequent year either party shall file written notice with the other of its desire to
amend, modify, or terminate this Memorandum of Understanding.
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IN WITNESS WHEREOF, the parties hereto have executed this Memorandum of Understanding
this 10th day of February, 2020_____ day of December 2022.
LARKSPUR MISCELLANEOUS
EMPLOYEES ASSOCIATION

CITY OF LARKSPUR

By:_____________________________
Drew BendicksonRita Schoch, President

By:_____________________________
Dan Schwarz, City Manager
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APPENDIX A

HOURLY PAY RANGES EFFECTIVE 1st PP JULY 2020 - JUNE 2021
Classification
Accounting Specialist

A2 Pay rate on
June 30, 2020
$34.87

Approx. earnings/mo. based on a 40 hr work week.
Administrative Analyst I

$33.69

Approx. earnings/mo. based on a 40 hr work week.
Administrative Analyst II

$37.73

Approx. earnings/mo. based on a 40 hr work week.
Administrative Assistant I

$29.93

Approx. earnings/mo. based on a 40 hr work week.
Administrative Assistant II

$32.33

Approx. earnings/mo. based on a 40 hr work week.
Assistant Planner

$36.84

Approx. earnings/mo. based on a 40 hr work week.
Associate Planner

$39.68

Approx. earnings/mo. based on a 40 hr work week.
Circulation Supervisor

$27.95

Approx. earnings/mo. based on a 35 hr work week.
Junior Engineer

$37.30

Approx. earnings/mo. based on a 40 hr work week.
Librarian I

$32.43

Approx. earnings/mo. based on a 35 hr work week.
Librarian II

$34.87

Approx. earnings/mo. based on a 35 hr work week.
Library Assistant

$21.92

Approx. earnings/mo. based on a 35 hr work week.
Maintenance Worker I

$26.30

Approx. earnings/mo. based on a 40 hr work week.
Maintenance Worker II

$28.41

Approx. earnings/mo. based on a 40 hr work week.
Permit Technician

$34.87

Approx. earnings/mo. based on a 40 hr work week.
Public Works Inspector

$36.04

Approx. earnings/mo. based on a 40 hr work week.
Public Works Technician

$32.33

Approx. earnings/mo. based on a 40 hr work week.
CHILDCARE
Assistant Director/Pre-K Head Teacher

$27.44

Approx. earnings/mo. based on a 37.5 hr work week.
Assistant Teacher

$16.96

Approx. earnings/mo. based on a 35 hr work week.
Lead Teacher

$23.33

Approx. earnings/mo. based on a 35 hr work week.
Senior Lead Teacher

$25.77

Approx. earnings/mo. based on a 37.5 hr work week.
Teacher's Assistant
Approx. earnings/mo. based on a 35 hr work week.

$14.82

E

A2
$35.74

A
$37.53

B
$39.41

C
$41.38

D
$43.44

$45.62

$6,195.24

$6,505.00

$6,830.25

$7,171.76

$7,530.35

$7,906.87

$34.53

$36.26

$38.07

$39.98

$41.97

$44.07

$5,985.59

$6,284.87

$6,599.11

$6,929.07

$7,275.52

$7,639.30

$38.67

$40.61

$42.64

$44.77

$47.01

$49.36

$6,703.36

$7,038.53

$7,390.46

$7,759.98

$8,147.98

$8,555.38

$30.68

$32.21

$33.82

$35.51

$37.29

$39.15

$5,317.56

$5,583.44

$5,862.61

$6,155.74

$6,463.53

$6,786.71

$33.14

$34.80

$36.53

$38.36

$40.28

$42.29

$5,743.96

$6,031.16

$6,332.72

$6,649.36

$6,981.82

$7,330.91

$37.76

$39.65

$41.63

$43.71

$45.90

$48.19

$6,545.24

$6,872.50

$7,216.13

$7,576.93

$7,955.78

$8,353.57

$40.67

$42.71

$44.84

$47.08

$49.44

$51.91

$7,049.81

$7,402.30

$7,772.42

$8,161.04

$8,569.09

$8,997.55

$28.65

$30.08

$31.59

$33.16

$34.82

$36.56

$4,345.06

$4,562.31

$4,790.43

$5,029.95

$5,281.45

$5,545.52

$38.23

$40.14

$42.15

$44.26

$46.47

$48.80

$6,626.97

$6,958.32

$7,306.23

$7,671.54

$8,055.12

$8,457.88

$33.24

$34.90

$36.65

$38.48

$40.40

$42.42

$5,041.51

$5,293.59

$5,558.27

$5,836.18

$6,127.99

$6,434.39

$35.74

$37.53

$39.41

$41.38

$43.44

$45.62

$5,420.83

$5,691.87

$5,976.47

$6,275.29

$6,589.06

$6,918.51

$22.47

$23.59

$24.77

$26.01

$27.31

$28.68

$3,407.65

$3,578.03

$3,756.93

$3,944.78

$4,142.02

$4,349.12

$26.96

$28.31

$29.72

$31.21

$32.77

$34.41

$4,672.63

$4,906.27

$5,151.58

$5,409.16

$5,679.62

$5,963.60

$29.12

$30.58

$32.11

$33.71

$35.40

$37.17

$5,047.51

$5,299.89

$5,564.88

$5,843.12

$6,135.28

$6,442.04

$35.74

$37.53

$39.41

$41.38

$43.44

$45.62

$6,195.24

$6,505.00

$6,830.25

$7,171.76

$7,530.35

$7,906.87

$36.94

$38.79

$40.73

$42.76

$44.90

$47.15

$6,403.11

$6,723.26

$7,059.43

$7,412.40

$7,783.02

$8,172.17

$33.14

$34.80

$36.53

$38.36

$40.28

$42.29

$5,743.96

$6,031.16

$6,332.72

$6,649.36

$6,981.82

$7,330.91

$28.13

$29.53

$31.01

$32.56

$34.19

$35.90

$4,570.48

$4,799.00

$5,038.95

$5,290.90

$5,555.44

$5,833.21

$17.38

$18.25

$19.17

$20.12

$21.13

$22.19

$2,636.57

$2,768.40

$2,906.82

$3,052.16

$3,204.77

$3,365.01

$23.91

$25.11

$26.36

$27.68

$29.07

$30.52

$3,626.84

$3,808.19

$3,998.59

$4,198.52

$4,408.45

$4,628.87

$26.41

$27.73

$29.12

$30.58

$32.11

$33.71

$4,292.32

$4,506.93

$4,732.28

$4,968.89

$5,217.34

$5,478.20

$15.19
$2,303.89

$15.95
$2,419.09

$16.75
$2,540.04

$17.58
$2,667.04

$18.46
$2,800.40

$19.39
$2,940.42

Approximate earnings per month are provided for illustrative purposes. Actual authorized hours per week for specific positions are found within the annual budget.
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APPENDIX A

HOURLY PAY RANGES EFFECTIVE 1st PP JULY 2021 - JUNE 2022
A2

A

B

C

D

E

Accounting Specialist
Approx. earnings/mo. based on a 40 hr work week.
Administrative Analyst I
Approx. earnings/mo. based on a 40 hr work week.
Administrative Analyst II
Approx. earnings/mo. based on a 40 hr work week.
Administrative Assistant I
Approx. earnings/mo. based on a 40 hr work week.
Administrative Assistant II
Approx. earnings/mo. based on a 40 hr work week.
Assistant Planner
Approx. earnings/mo. based on a 40 hr work week.
Associate Planner
Approx. earnings/mo. based on a 40 hr work week.
Circulation Supervisor
Approx. earnings/mo. based on a 35 hr work week.
Junior Engineer
Approx. earnings/mo. based on a 40 hr work week.
Librarian I
Approx. earnings/mo. based on a 35 hr work week.
Librarian II
Approx. earnings/mo. based on a 35 hr work week.
Library Assistant
Approx. earnings/mo. based on a 35 hr work week.
Maintenance Worker I
Approx. earnings/mo. based on a 40 hr work week.
Maintenance Worker II
Approx. earnings/mo. based on a 40 hr work week.
Permit Technician
Approx. earnings/mo. based on a 40 hr work week.
Public Works Inspector
Approx. earnings/mo. based on a 40 hr work week.
Public Works Technician
Approx. earnings/mo. based on a 40 hr work week.
CHILDCARE

Classification

$36.64
$6,350.12
$35.40
$6,135.23
$39.64
$6,870.95
$31.45
$5,450.50
$33.97
$5,887.56
$38.71
$6,708.87
$41.69
$7,226.06
$29.36
$4,453.69
$39.19
$6,792.64
$34.07
$5,167.55
$36.64
$5,556.35
$23.03
$3,492.84
$27.63
$4,789.45
$29.85
$5,173.70
$36.64
$6,350.12
$37.86
$6,563.18
$33.97
$5,887.56

$38.47
$6,667.62
$37.17
$6,441.99
$41.62
$7,214.49
$33.02
$5,723.03
$35.67
$6,181.94
$40.64
$7,044.31
$43.77
$7,587.36
$30.83
$4,676.37
$41.15
$7,132.27
$35.78
$5,425.93
$38.47
$5,834.17
$24.18
$3,667.48
$29.01
$5,028.92
$31.34
$5,432.38
$38.47
$6,667.62
$39.76
$6,891.34
$35.67
$6,181.94

$40.39
$7,001.00
$39.02
$6,764.09
$43.70
$7,575.22
$34.67
$6,009.18
$37.45
$6,491.04
$42.67
$7,396.53
$45.96
$7,966.73
$32.37
$4,910.19
$43.21
$7,488.89
$37.56
$5,697.23
$40.39
$6,125.88
$25.39
$3,850.85
$30.46
$5,280.37
$32.91
$5,704.00
$40.39
$7,001.00
$41.75
$7,235.91
$37.45
$6,491.04

$42.41
$7,351.05
$40.97
$7,102.30
$45.89
$7,953.98
$36.40
$6,309.64
$39.32
$6,815.59
$44.81
$7,766.36
$48.26
$8,365.07
$33.99
$5,155.70
$45.37
$7,863.33
$39.44
$5,982.09
$42.41
$6,432.17
$26.66
$4,043.40
$31.99
$5,544.39
$34.55
$5,989.20
$42.41
$7,351.05
$43.83
$7,597.71
$39.32
$6,815.59

$44.53
$7,718.61
$43.02
$7,457.41
$48.18
$8,351.68
$38.22
$6,625.12
$41.29
$7,156.37
$47.05
$8,154.67
$50.67
$8,783.32
$35.69
$5,413.48
$47.63
$8,256.50
$41.41
$6,281.19
$44.53
$6,753.78
$27.99
$4,245.57
$33.59
$5,821.61
$36.28
$6,288.66
$44.53
$7,718.61
$46.02
$7,977.59
$41.29
$7,156.37

$46.76
$8,104.54
$45.17
$7,830.28
$50.59
$8,769.26
$40.13
$6,956.38
$43.35
$7,514.19
$49.40
$8,562.41
$53.21
$9,222.49
$37.48
$5,684.16
$50.02
$8,669.32
$43.49
$6,595.25
$46.76
$7,091.47
$29.39
$4,457.84
$35.27
$6,112.69
$38.09
$6,603.10
$46.76
$8,104.54
$48.33
$8,376.47
$43.35
$7,514.19

Assistant Director/Pre-K Head Teacher
Approx. earnings/mo. based on a 37.5 hr work week.
Assistant Teacher
Approx. earnings/mo. based on a 35 hr work week.
Lead Teacher
Approx. earnings/mo. based on a 35 hr work week.
Senior Lead Teacher
Approx. earnings/mo. based on a 37.5 hr work week.
Teacher's Assistant
Approx. earnings/mo. based on a 35 hr work week.

$28.83
$4,684.74
$17.82
$2,702.49
$24.51
$3,717.51
$27.07
$4,399.62
$15.57
$2,361.49

$30.27
$4,918.97
$18.71
$2,837.61
$25.74
$3,903.39
$28.43
$4,619.60
$16.35
$2,479.56

$31.78
$5,164.92
$19.65
$2,979.49
$27.02
$4,098.56
$29.85
$4,850.58
$17.17
$2,603.54

$33.37
$5,423.17
$20.63
$3,128.47
$28.37
$4,303.49
$31.34
$5,093.11
$18.02
$2,733.72

$35.04
$5,694.33
$21.66
$3,284.89
$29.79
$4,518.66
$32.91
$5,347.77
$18.93
$2,870.41

$36.79
$5,979.04
$22.74
$3,449.14
$31.28
$4,744.59
$34.55
$5,615.16
$19.87
$3,013.93

Approximate earnings per month are provided for illustrative purposes. Actual authorized hours per week for specific positions are found within the annual budget.
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APPENDIX A

HOURLY PAY RANGES EFFECTIVE 1st PP JULY 2022 - JUNE 2023
Classification
Accounting Specialist
Approx. earnings/mo. based on a 40 hr work week.
Administrative Analyst I
Approx. earnings/mo. based on a 40 hr work week.
Administrative Analyst II
Approx. earnings/mo. based on a 40 hr work week.
Administrative Assistant I
Approx. earnings/mo. based on a 40 hr work week.
Administrative Assistant II
Approx. earnings/mo. based on a 40 hr work week.
Assistant Planner
Approx. earnings/mo. based on a 40 hr work week.
Associate Planner
Approx. earnings/mo. based on a 40 hr work week.
Circulation Supervisor
Approx. earnings/mo. based on a 35 hr work week.
Junior Engineer
Approx. earnings/mo. based on a 40 hr work week.
Librarian I
Approx. earnings/mo. based on a 35 hr work week.
Librarian II
Approx. earnings/mo. based on a 35 hr work week.
Library Assistant
Approx. earnings/mo. based on a 35 hr work week.
Maintenance Worker I
Approx. earnings/mo. based on a 40 hr work week.
Maintenance Worker II
Approx. earnings/mo. based on a 40 hr work week.
Permit Technician
Approx. earnings/mo. based on a 40 hr work week.
Public Works Inspector
Approx. earnings/mo. based on a 40 hr work week.
Public Works Technician
Approx. earnings/mo. based on a 40 hr work week.
CHILDCARE
Assistant Director/Pre-K Head Teacher
Approx. earnings/mo. based on a 37.5 hr work week.
Assistant Teacher
Approx. earnings/mo. based on a 35 hr work week.
Lead Teacher
Approx. earnings/mo. based on a 35 hr work week.

A2

A

B

C

D

E

$37.55

$39.43

$41.40

$43.47

$45.64

$47.93

$6,508.87

$6,834.31

$7,176.03

$7,534.83

$7,911.57

$8,307.15

$35.40

$37.17

$39.02

$40.97

$43.02

$45.17

$6,135.23

$6,441.99

$6,764.09

$7,102.30

$7,457.41

$7,830.28

$39.64

$41.62

$43.70

$45.89

$48.18

$50.59

$6,870.95

$7,214.49

$7,575.22

$7,953.98

$8,351.68

$8,769.26

$31.45

$33.02

$34.67

$36.40

$38.22

$40.13

$5,450.50

$5,723.03

$6,009.18

$6,309.64

$6,625.12

$6,956.38

$33.97

$35.67

$37.45

$39.32

$41.29

$43.35

$5,887.56

$6,181.94

$6,491.04

$6,815.59

$7,156.37

$7,514.19

$38.71

$40.64

$42.67

$44.81

$47.05

$49.40

$6,708.87

$7,044.31

$7,396.53

$7,766.36

$8,154.67

$8,562.41

$41.69

$43.77

$45.96

$48.26

$50.67

$53.21

$7,226.06

$7,587.36

$7,966.73

$8,365.07

$8,783.32

$9,222.49

$29.36

$30.83

$32.37

$33.99

$35.69

$37.48

$4,453.69

$4,676.37

$4,910.19

$5,155.70

$5,413.48

$5,684.16

$39.19

$41.15

$43.21

$45.37

$47.63

$50.02

$6,792.64

$7,132.27

$7,488.89

$7,863.33

$8,256.50

$8,669.32

$34.07

$35.78

$37.56

$39.44

$41.41

$43.49

$5,167.55

$5,425.93

$5,697.23

$5,982.09

$6,281.19

$6,595.25

$36.64

$38.47

$40.39

$42.41

$44.53

$46.76

$5,556.35

$5,834.17

$6,125.88

$6,432.17

$6,753.78

$7,091.47

$23.03

$24.18

$25.39

$26.66

$27.99

$29.39

$3,492.84

$3,667.48

$3,850.85

$4,043.40

$4,245.57

$4,457.84

$27.63

$29.01

$30.46

$31.99

$33.59

$35.27

$4,789.45

$5,028.92

$5,280.37

$5,544.39

$5,821.61

$6,112.69

$29.85

$31.34

$32.91

$34.55

$36.28

$38.09

$5,173.70

$5,432.38

$5,704.00

$5,989.20

$6,288.66

$6,603.10

$36.64

$38.47

$40.39

$42.41

$44.53

$46.76

$6,350.12

$6,667.62

$7,001.00

$7,351.05

$7,718.61

$8,104.54

$37.86

$39.76

$41.75

$43.83

$46.02

$48.33

$6,563.18

$6,891.34

$7,235.91

$7,597.71

$7,977.59

$8,376.47

$33.97

$35.67

$37.45

$39.32

$41.29

$43.35

$5,887.56

$6,181.94

$6,491.04

$6,815.59

$7,156.37

$7,514.19

$28.83

$30.27

$31.78

$33.37

$35.04

$36.79

$4,684.74

$4,918.97

$5,164.92

$5,423.17

$5,694.33

$5,979.04

$17.82

$18.71

$19.65

$20.63

$21.66

$22.74

$2,702.49

$2,837.61

$2,979.49

$3,128.47

$3,284.89

$3,449.14

$24.51

$25.74

$27.02

$28.37

$29.79

$31.28

$3,717.51

$3,903.39

$4,098.56

$4,303.49

$4,518.66

$4,744.59

$27.07

$28.43

$29.85

$31.34

$32.91

$34.55

Approx. earnings/mo. based on a 37.5 hr work week.

$4,399.62

$4,619.60

$4,850.58

$5,093.11

$5,347.77

$5,615.16

Teacher's Assistant
Approx. earnings/mo. based on a 35 hr work week.

$15.57
$2,361.49

$16.35
$2,479.56

$17.17
$2,603.54

$18.02
$2,733.72

$18.93
$2,870.41

$19.87
$3,013.93

Senior Lead Teacher

Approximate earnings per month are provided for illustrative purposes. Actual authorized hours per week for specific positions are found within the annual budget.
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4.4 ATTACHMENT 2
DRAFT WITH FIGURES THAT WOULD BE EFFECTIVE ON JANUARY 1, 2023
AUTHORIZED POSITIONS IN THE COMPETITIVE SERVICE
AND THEIR SALARY RANGE
MANAGEMENT
Administrative Services Director
Assistant to the City Manager
Assistant Community Services Director
Chief Building Official
City Clerk/Records Administrator
City Manager
Community Development Director
Community Services Director
Public Works Director/City Engineer
Library Director
Planning & Building Director
Public Works Superintendent
Recreation Director
Recreation Supervisor
Senior Engineer
Senior Planner

MISCELLANEOUS

Monthly
16,497
11,229
10,428
13,882
11,229
19,366
15,831
13,097
17,838
13,097
14,707
10,428
13,097
8,490
13,882
10,843

To
To
To
To
To
To
To
To
To
To
To
To
To
To
To
To

Accounting Specialist
Administrative Analyst I
Administrative Analyst II
Administrative Assistant I
Administrative Assistant II
Assistant Engineer
Assistant Planner
Associate Engineer
Associate Planner
Circulation Supervisor
Community Services Assistant
Junior Engineer
Librarian I
Librarian II
Library Assistant
Maintenance Worker I
Maintenance Worker II
Permit Technician
Public Works Inspector
Public Works Technician

Hourly Base Rate
37.56
to
50.32
37.56
to
50.32
42.06
to
56.36
32.24
to
43.19
34.82
to
46.66
45.53
to
59.53
39.68
to
53.17
56.91
to
74.41
42.73
to
57.26
30.09
to
40.34
23.61
to
31.63
40.17
to
53.83
34.92
to
46.80
37.56
to
50.32
23.61
to
31.63
28.32
to
37.95
30.60
to
41.00
37.56
to
50.32
40.17
to
53.83
34.82
to
46.66

CONFIDENTIAL
Accounting Technician
Financial Analyst I
Financial Analyst II

37.56
37.56
42.06

to
to
to

50.32
50.32
56.36

1

4.4 ATTACHMENT 3
OUTLINE OF MANGEMENT UNIT SALARIES AND BENEFITS

1. CONDITIONS OF EMPLOYMENT
a) At-Will Status
Managers are unrepresented employees that serve at-will to the City Manager. The City
Manager may supervise employees directly or delegate that authority to another manager.
Consistent with the provisions of this outline and the annually adopted budget, the City
Manager shall assign salary and benefits to managers.
b) Terms of Employment
Managers shall receive a letter of employment from the City Manager that shall review
terms of employment.
2. SALARY
The City recognizes the value of attracting and retaining qualified managers and is
committed to providing a fair and competitive salary to management employees.
a) Annual Adoption of Salary Table
The City Council, as part of its annual review and adoption of a budget, shall review
and adopt salaries for managers.
b) Salary Adjustments
i)
No later than the last working day of May, the City Manager shall inform
each manager if the proposed budget will include a recommendation for a
salary adjustment for that manager. Recommendations for salary
adjustments will be based on an assessment that shall include, but not be
limited to, consideration of the following criteria:
 performance reviews
 market competitiveness
 internal equity and compaction
 the City’s financial condition
ii)
For the period of July 20203 through July 20225, members of the
Management Unit shall have their salary adjusted following this schedule:
First full pay period in July 2020
First full pay period in July 2021
First full pay period in July 2022

iii)

2.54.0%
2.53.0%
2.53.0%

Effective with the first full pay period in July 2020 through the pay period
ending March 21, 2021, the City Manager shall implement a ten-percent
(10%) reduction in base pay for all members of the Management Unit.
Management Unit members’ annual salaries are being reduced by an
amount equivalent to a reduction in pay for the City’s represented
1

employees resulting from implementation of a furlough. With the pay
period beginning March 22, 2021, base pay for all members of the
Management Unit shall be increased by ten percent.
c) Performance Reviews and Performance Pay
The City Manager or his or her designee shall conduct a regular performance review
of each manager. If funds are available in the budget, the City Manager may annually
award managers with one-time cash payments for exemplary performance and
meeting defined performance goals.
d) Market Competitiveness Review
The City Manager shall provide the Management Unit with the methodology by which
managers may conduct a market competitiveness review.
e) Acting Pay
When assigned in writing by the City Manager to perform work in a higher classification
for more than five (5) consecutive working days, a manager will be compensated for
such assignment with no less than an additional 5.0% in salary.
3. BENEFITS
a) Group Insurance
The City shall provide group insurance for active employees as described below. The
City may evaluate the group insurance benefits currently available to employees to
determine if similar or better coverage may be available at lower cost to the City. The
City may substitute new insurance carriers or arrange for self-insurance provided that
the overall coverage is equal to or superior to the present coverage. The City will
provide sufficient notice to employees before any new plan is implemented.
i) Health Plan: Cafeteria Plan
The City provides health insurance through the CalPERS Health Benefit
Program, and makes premium contributions as described below. The City
utilizes a Cafeteria Plan (“Plan”) to provide for health premium contributions
and other optional benefits. The City offers at least two (2) optional
insurance plans for employee participation. Optional insurance includes
disability and other specialized insurance products. These optional
elements are offered to employees within the cafeteria plan on a pre-tax
basis.
ii) Health Plan: Medical Premium Contributions:
For employees hired prior to January 1, 2012, the amount of the City's
contribution shall be up to an amount equal to the monthly premium for the
Kaiser HMO full family coverage. For employees hired subsequent to
January 1, 2012, the City contribution shall be in accordance with the
following:
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PERSONS ENROLLED IN MEDICAL
INSURANCE
Employee Only

CITY CONTRIBUTION
Up to 80% of the Employee Only
premium rate for the Kaiser HMO
plan.

Employee & One Dependent

Up to 80% of the Employee & One
premium rate for the Kaiser HMO
plan.

Employee & Two or More
Dependents

Up to 80% of the Employee & 2+
premium rate for the Kaiser HMO
plan.

Opt-Out of City Medical Coverage
Management Unit employees shall be eligible to opt-out of City Medical
Coverage in the manner described in the Miscellaneous Employees’
Association Memorandum of Understanding.

iii) Dental Plan: The City will provide a fundamental dental plan
and pay the full cost for each level of dental insurance (single
and family) for such plan. In addition, the City shall make
available a supplemental dental fund. This fund shall make
available up to $500 per year, for dental expenses incurred
by a full-time employee, once the employee has reached the
$1,000 annual maximum provided for in the fundamental
dental plan. This supplemental plan is available only for
expenses incurred by the employees, not his or her
dependents. These dental benefits will be made available
on a prorated basis for those benefited positions working
less than full-time.
The City will provide a fundamental dental plan and pay the full
cost for each level of dental insurance (single and family) for
such plan. Beginning in July 2005, the City made available a
supplemental dental fund. This fund shall make available up to
One Thousand Dollars ($5001000.00) per plan year (as
defined by the fundamental dental plan provider), for dental
expenses, incurred by a full-time employee, once the employee
has reached the annual maximum provided for in the
fundamental dental plan.
The City’s fundamental dental plan includes a lifetime benefit
for orthodontics. Orthodontic expenses incurred above the
lifetime benefit for orthodontics are eligible for reimbursement
3

through the supplemental plan. Reimbursement of orthodontic
expenses shall not exceed $1,000 for the lifetime of the
employee.
An employee shall be reimbursed no more than $1,000 from
the supplemental plan, in any plan year, inclusive of claims for
reimbursement for orthodontics.
This supplemental plan is available only for expenses incurred by the
employees, not the employee’s dependents. These dental benefits will
be made available on a prorated basis for those benefited positions
working less than full time.
iii) It is the responsibility of the employee, and not the City, to obtain

and submit documentation that employee reached the maximum
coverage available through the fundamental plan.
iv) Vision Benefit: The City shall provide a $250 annual (fiscal year) vision
benefit, for employees only, for the purpose of reimbursing actual costs for
vision exams, prescription eyeglasses, and contact lenses. The costs must
be incurred in the fiscal year during which the claim is submitted. If an
employee filed no vision benefit claims in the prior fiscal year, the City shall
provide up to $500 for the purpose of reimbursing actual costs for vision
exams, prescription eyeglasses, and contact lenses.
v) Life Insurance: The City shall pay premiums to provide $50,000 of term life
insurance to employees. The City shall make available additional term life
insurance; the premiums for any additional term life insurance shall be the
responsibility of the employee.
vi) Long Term Disability: The City contracts long term disability insurance for
employees. The City shall provide long term disability insurance for twothirds (2/3) of the employee’s monthly salary for the time period specified
in the contract, and shall pay premiums for this benefit on behalf of the
employee.
vii) Employee Assistance Program: The City contracts for an Employee
Assistance Program (EAP) for each employee and his/her dependents.
The City shall pay premiums for this service, which entitles the employee
and his/her family members to five program sessions each per year. The
City pays the city’s administrative costs for these programs, which are
offered at no expense to employees.
b) Automobile Expense Allowance
For those managers whose duties require the use of a personal automobile to carry
out their duties and assignments, the City Manager may authorize a monthly allowance
of up to $350. A manager who does not receive an automobile allowance may request
reimbursement for mileage at the current Internal Revenue Service (IRS) Standard
Rate.
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c) Mobile Technology Expense Allowance
For those managers whose regularly assigned duties necessitate the use of a personal
mobile technology phone device to be accessible while outside of the office, the City
Manager may authorize a monthly allowance of up to the lesser of one-half the
manager’s monthly cost or $60.
d) Employee Wellness Benefit
Management Unit employees shall be eligible for the Employee Wellness Benefit
described in the Miscellaneous Employees’ Association Memorandum of
Understanding.
e) Deferred Compensation
i) 457 Plan: The City currently contracts with several deferred compensation
plan providers. Employees may defer up to the IRS established limits each
year, through payroll deduction.
ii) 401 Plan: The City currently contracts with ICMA Retirement Corporation
and STARS 401 Defined Contribution Plans. There is a mandatory 1% of
salary employee contribution and a 1% of salary employer match to the
employees’ choice of the two plans.
f) Flexible Spending Accounts
The City will make available to all employees an IRS Section 125 Flexible Benefits
Plan.

4. LEAVE
a) Conformity with Miscellaneous Employees’ Association MOU
Except for those provisions specific to non-exempt employment status, the following
leave benefits shall be provided to managers in the manner described in the
Miscellaneous Employees’ Association Memorandum of Understanding.
Paid Holidays
Sick Leave
Jury Duty
Military Leave
Sick Leave on Vacation
Emergency Leave
Bereavement Leave
Maternity Leave
Paternity Leave
Personal Leave
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b) Vacation Leave
i) Rate of Accrual: Vacation leave is earned at a rate of ten (10) working days
per year for the first five (5) years of service; fifteen (15) working days per
year from the sixth (6) through ten (10) years of service; twenty (20) working
days per year for eleven years or more; and twenty-five (25) working days
per year for twenty years or more. At the end of each fiscal year,
employees with unused vacation exceeding his/her maximum accrual shall
cease accruing vacation leave until the unused vacation amount falls below
the maximum accrual threshold.
ii) Maximum Accrual Threshold: For managers hired prior to June 1, 2011,
the maximum accrual threshold shall be two times the manager’s annual
rate of accrual or 30 working days, whichever is greater. For managers
hired after June 1, 2011, the maximum accrual threshold shall be 30
working days.
ii)iii)
Conversion to Wages: Once each fiscal year but no later than June
1, employees may apply to convert up to forty (40) hours of accrued
vacation leave to wages provided the employee has already used a
minimum of sixty (60) hours of vacation leave during that fiscal year.
Conversion of vacation leave to wages shall occur and be paid in the first
full pay period in June. The form and information required to convert
vacation leave to wages for this benefit are left to the discretion of the City
Manager.
c) Personal Leave
At the beginning of the fiscal year, managers shall be credited personal leave as
described herein. Personal leave is paid time off and any outstanding balance of
personal leave shall expire on the last day of the fiscal year. The allocation shall be
prorated for any manager whose employment begins after the start of the fiscal year.
i)

Replacement of Floating Holidays: Management Unit employees shall
receive four (4) days of personal leave to replace four previously allocated
“floating holidays”. Floating holidays shall no longer be credited.

ii) Annual Allocation: In addition to the personal leave described in Paragraph
4(c)(i), Management Unit employees shall be credited with five (5) days of
personal leave each year. The allocation shall be prorated for any manager
whose employment begins after the start of the fiscal year.
The City Manager may grant up to five (5) days additional personal leave
per year for employees who have provided extraordinary levels of service
outside normal business hours.
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d) Administrative Leave
It is the desire of the City to recognize the many additional hours of service its
Management employees provide through an Administrative Leave program.
i)

Annual Allocation: At the beginning of the fiscal year, managers shall be
credited with ten (10) days of annual administrative leave to be used to
compensate for additional work performed outside the normal business
day. (This allocation will be prorated for employment that begins after the
start of the fiscal year.) Administrative leave may be taken as paid time off
during the course of the fiscal year.

ii) Expiration of Administrative Leave: Administrative leave must be used
during the fiscal year granted. For those managers who do not meet the
following criteria, upon the issuance of the first paycheck in June, any
remaining administrative leave balance shall be converted to personal
leave:



remain employed in good standing with the City; and
have used at least 5 working days40 hours of vacation leave during
the current fiscal year (prior to June 1).

iii) Conversion to Personal Leave: No later than the last working day in May,
managers who have met or will meet the criteria in Paragraph 4(d)(ii) may
notify the City Manager of their desire to convert any amount of
administrative leave to personal leave.
iv) Direct Compensation for Administrative Leave: No later than the last
working day in May, managers who have met or will meet the criteria in
Paragraph 4(d)(ii) may notify the City Manager of their desire to receive
direct compensation for all or a portion of their administrative leave
balances. Direct compensation shall be made on the first paycheck in
June.
v) Deferred Compensation for Administrative Leave: Following the first
paycheck in June, remaining administrative leave balances shall be
converted to deferred compensation and deposited into a Retiree Health
Savings (RHS) account, an eligible deferred compensation account, , a 401
account, or some combination of the two accounts administered by ICMARCMissionSquare. The program will be set-up and maintained in
accordance with the guidelines of ICMA-RCMissionSquare.
5. INVOLUNTARY SEPARATION AND SERVERANCE
In the event a Management employee is terminated or asked to resign by the City Manager
during such time as the Management employee continues to be willing and able to perform
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his or her duties, the City shall pay the employee a lump sum cash payment equal to three
(3) months’ base salary. Receipt of this lump sum payment is contingent upon execution
by the City Manager and the employee of a separation agreement and general release of
a form approved by the City Attorney. In addition, the City shall extend to the employee
the right to continue health insurance as may be required and pursuant to the terms and
conditions of the Consolidated Omnibus Budget Reconciliation Act of 1986 (COBRA).
6. RETIREMENT
a) California Public Employees’ Retirement System (CalPERS)
The City contracts with CalPERS for the provision of a retirement program for its
miscellaneous employees. The City does not administer the retirement program and
makes no representation of the specific parameters of the program beyond what is
provided in the City’s contract with CalPERS. Employees may obtain a copy of the
CalPERS contract to review all elements of the current program.
Employees shall contribute the entire Employee Contribution Rate for their CalPERS
Benefit Plan. Beginning with the first full pay period in July 2018, employees defined
as “classic” members of CalPERS shall contribute 1% of annual salary toward the
Employer Contribution Rate. Beginning with the first full pay period in July 2019,
employees defined as “classic” members of CalPERS shall contribute another 1% of
annual salary, for a total of 2%, toward the Employer Contribution Rate
i)

Employees hired prior to January 1, 2012
The City agrees to provide employees with PERS "2.5% at 55" formula
retirement plan and the following benefits:
 One year final compensation;
 1959 Survivors Benefit;
 All unused sick leave credit; and
 Post Retirement Death Benefit with Post Retirement Survivor
Allowance.

ii) Employees hired after January 1, 20121
The City agrees to provide employees with PERS "2% at 55" formula
retirement plan and the following benefits:
 Highest 36 – months final compensation;
 1959 Survivors Benefit;
 All unused sick leave credit; and
 Post Retirement Death Benefit with Post Retirement Survivor
Allowance.

1

Actual effective date shall be the date of the effective date of a contract amendment with PERS.
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iii)iv)
Employees hired on or after January 1, 2013, who are "new
members" of the retirement system as defined by CA Government Code
Section 7522.04(f) shall be provided the following retirement plan:
 "2% at 62" benefit formula;
 Highest 36 – months final compensation;
 1959 Survivors Benefit – 4th level; and
 All unused sick leave credit;
 Post Retirement Death Benefit with PRSA (Post Retirement
Survivor Allowance)
 All unit employees shall pay for 100% of the required member
contribution. The member contribution rate is based on an annual
actuarial valuation and is subject to adjustment by CalPERS.
For more specific information regarding PERS retirement benefits, refer to the Annual
Employer Statement provided to the City by PERS. A copy is available for review in
the Finance Department.
The City will continue to make available to miscellaneous employees, an IRS Section
414H plan.
b) Medicare
The City does not participate in Social Security for its full and part-time permanent
employees. However, all employees hired after April 1986 are subject to the Medicare
portion of Social Security which mandates that the employee and the employer must
contribute 1.45% of the employee’s salary up to a maximum dollar amount.
c) Retiree Medical
For this section, years of service to the City are the years of service to the City
credited to the employee by CalPERS from the first date of eligibility for this benefit
until the retirement date.
i)

For Employees Hired Before July 1, 2007
For current employees who a) retire from the City of Larkspur, b) complete ten (10)
or more years of service with the City, and, c) collect a PERS retirement benefit;
the City will pay for the equivalent cost of Kaiser medical coverage for the
employee.
For current employees who a) retire from the City of Larkspur, b) complete fifteen
(15) or more years of service with the City, and, c) collect a PERS retirement
benefit; the City will pay for the equivalent cost of Kaiser medical coverage for the
employee and his/her spouse. To be eligible, the spouse must have been enrolled
and receiving coverage through the City for at least one (1) year before the

9

employee retires from the City. If other retiree medical coverage is available to the
spouse, that plan will provide coverage.
ii) For Employees Hired After July 1, 2007 and Before January 1, 2015
For current employees who a) retire from the City of Larkspur, b) complete ten (10)
or more years of service with the City, and, c) collect a PERS retirement benefit;
the City will pay for the equivalent cost of Kaiser medical coverage for the
employee only.
iii) For Employees Hired After December 31, 2014
The City shall contribute for all retirees enrolled in a CalPERS PEMHCA health
plan, the minimum employers’ contribution legally mandated under PEMHCA. In
addition, the city shall contribute the following amounts to the Employee’s Retiree
Health Savings Account (RHSA). An employee will vest in the RHSA upon the
completion of one year of service with the City.
Years of Service

City Contribution

After one year of service.

3.0% of base salary

iv) Employees who otherwise retire from the City of Larkspur but do not qualify for
City paid medical in retirement, as well as dependents of retirees, are allowed
access, through the City, into the PERS medical plan after retirement in
accordance with the rules established by PERS. Such premiums shall be paid for
at the retiree’s expense.
d) PEMHCA Compliance
For all retirees enrolled in a CalPERS PEMHCA health plan, the City’s contribution
described above includes the minimum employer contribution amount legally
mandated under PEMHCA. Any benefit beyond the annually adjusted minimum
employer contribution shall be delivered as a medical premium reimbursement via an
IRS section 115 compliant vehicle. In no event shall the combined minimum employer
contribution and the IRS Section 115 reimbursement exceed the actual premium
associated with the medical plan selected by the eligible retiree.
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4.4 ATTACHMENT 4
EXHIBIT A
AMENDMENT NO. 11
TO THE EMPLOYMENT AGREEMENT FOR THE CITY
MANAGER
This Amendment No. 11 is made this 7th day of December, 2022, between the City
of Larkspur (“City”) and Daniel Schwarz (“Schwarz” or “City Manager”). City and
Schwarz and sometimes hereafter referred to collective as “the parties.”
RECITALS
WHEREAS, City and Schwarz entered into an Employment Agreement
(“Agreement”), dated March 31, 2010;
WHEREAS, City and Schwarz have amended the Employment Agreement
ten times, as listed below; and
Amendment No. 1
Amendment No. 2
Amendment No. 3
Amendment No. 4
Amendment No. 5
Amendment No. 6
Amendment No. 7
Amendment No. 8
Amendment No. 9
Amendment No. 10

June 1, 2011
February 6, 2013
December 18, 2013
May 20, 2015
April 5, 2017
July 18, 2018
July 17, 2019
June 8, 2020
March 17, 2021
October 20, 2021

WHEREAS, the parties desire to amend the Employment Agreement to make
changes to the terms and conditions contained therein.
AMENDMENT
NOW, THEREFORE, in consideration of the mutual benefit to be derived by the
parties, it is agreed to amend the Agreement dated March 31, 2010, as previously
amended, as follows:
1. Section 5 (A), Paragraph 1 – “Base Salary” is amended in its entirety to
read:
Base Salary. With the first full pay period of July 2022, the City Manager’s annual
salary shall be $232,386. With the first full pay period in July 2023, the City
Manager’s annual salary shall be $244,005.30 plus any cost-of-living adjustment
implemented for the Management Unit with that same pay period. The City Council
shall review the manager’s salary and benefits annually in conjunction with a
performance review
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2. Section 5 (A), Paragraph 3 – “Performance Based Payment” is amended
in its entirety to read:
The City Council may, by resolution, elect to award the City Manager a performance
bonus of up to 5% of base salary annually. Said bonus, if any, shall be granted after
the City Council completes an evaluation of the City Manager’s performance,
including but not limited to the goals set forth in Attachment 1, attached hereto. Said
goals may be revised and approved by the City annually as part of the City
Manager’s performance evaluation.
Based on review of his performance for the Fiscal Year 21-22, the City Manager
shall receive a bonus of 5% of base salary.
All other terms of the Agreement as amended by Amendments Nos. 1-10 shall
remain in full force and effect.
IN WITNESS WHEREOF, the City of Larkspur has caused this Agreement to be duly
executed by its Mayor and the City Manager, and duly attested by its City Clerk, the
day and year first written above.
EMPLOYER - CITY OF LARKSPUR
Dan Hillmer, Mayor
EMPLOYEE - CITY MANAGER
Daniel Schwarz, City Manager
ATTEST:
Alison Foulis, City Clerk
APPROVED AS TO FORM:
Sky Woodruff, City Attorney
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ATTACHMENT 1
CITY MANAGER GOALS THROUGH OCTOBER 2023
1. Complete RFQ/RFP process for the development of the Commons at Rose
Lane and launch design phase with goal of construction beginning in 2024.
2. Work with Council and community to develop and implement a plan for use
of 400 Magnolia Avenue.
3. Work with Community Development Department to complete General Plan
Update and Housing Element Update.
4. Work with Public Works to present Storm Drain Master Plan with an
implementation program.
5. Evaluate each designated fund in the City’s ledgers and propose a plan for
monies in excess of established reserve guidelines.
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EXHIBIT A
AMENDMENT NO. 10
TO THE EMPLOYMENT AGREEMENT FOR THE CITY
MANAGER
This Amendment No. 10 is made this 6th day of October, 2021, between the City of
Larkspur (“City”) and Daniel Schwarz (“Schwarz” or “City Manager”). City and
Schwarz and sometimes hereafter referred to collective as “the parties.”
RECITALS
WHEREAS, City and Schwarz entered into an Employment Agreement
(“Agreement”), dated March 31, 2010;
WHEREAS, City and Schwarz have amended the Employment Agreement
seven times; and
Amendment No. 1
Amendment No. 2
Amendment No. 3
Amendment No. 4
Amendment No. 5
Amendment No. 6
Amendment No. 7
Amendment No. 8
Amendment No. 9

June 1, 2011
February 6, 2013
December 18, 2013
May 20, 2015
April 5, 2017
July 18, 2018
July 17, 2019
June 8, 2020
March 17, 2021

WHEREAS, the parties desire to amend the Employment Agreement to make
changes to the terms and conditions contained therein.
AMENDMENT
NOW, THEREFORE, in consideration of the mutual benefit to be derived by the
parties, it is agreed to amend the Agreement dated March 31, 2010, as previously
amended, as follows:
1. Section 5 (A), Paragraph 1 – “Base Salary” is amended to insert and delete
text as indicated:
Base Salary. With the first full pay period of June 2021, the City Manager’s annual
salary shall be $211,260. The City Council shall review the manager’s salary and
benefits annually in conjunction with a performance review
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2. Section 5 (A), Paragraph 3 – “Performance Based Payment” is amended
in its entirety to read:
The City Council may, by resolution, elect to award the City Manager a performance
bonus of up to 5% of base salary annually. Said bonus, if any, shall be granted after
the City Council completes an evaluation of the City Manager’s performance,
including but not limited to the goals set forth in Attachment 1, attached hereto. Said
goals may be revised and approved by the City annually as part of the City
Manager’s performance evaluation.
Based on review of his performance for the Fiscal Year 19-20 and 20-21, including
achievement of the goals established by the City Council, the City Manager shall
receive a bonus of 5% of base salary.
3. Section 5 (B), Paragraph 2 – Leave Allowances, Subparagraph (c) is
amended in its entirety to read:
The City Manager shall be entitled to fifteen (15) days of Administrative Leave per
fiscal year, which shall be administered in the same manner as the Administrative
Leave given to the Larkspur Management Group. The number of days of
Administrative Leave granted per fiscal year may be adjusted from time to time by
affirmative action of the City Council.
The City Manager shall be entitled to ten (10) days of Personal Leave per fiscal year,
which shall be administered in the same manner as Personal Leave given to the
Larkspur Management group. Effective July 1, 2021, for the Fiscal Year 2021-22,
the City Manager shall receive an additional five (5) days of Personal Leave.
All other terms of the Agreement as amended by Amendments Nos. 1-9 shall remain
in full force and effect.
IN WITNESS WHEREOF, the City of Larkspur has caused this Agreement to be duly
executed by its Mayor and the City Manager, and duly attested by its City Clerk, the
day and year first written above.

EMPLOYER - CITY OF LARKSPUR

Kevin Haroff, Mayor
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EMPLOYEE - CITY MANAGER

Daniel Schwarz, City Manager

ATTEST:

Alison Foulis, City Clerk

APPROVED AS TO FORM:

Sky Woodruff, City Attorney
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ATTACHMENT 1
CITY MANAGER GOALS THROUGH OCTOBER 2022
1. Develop plan to finance and implement temporary or permanent use of
Community Facility Parcel.
2. Work with Council and Community to develop and implement a plan for use
of 400 Magnolia Avenue.
3. Develop a financial plan to shift road rehabilitation program to road
maintenance program.
4. Facilitate and help oversee the “Year of Planning” as City forms a Community
Development Department and tackles the Housing Element.
5. Help determine whether City should place a transaction and use tax on the
November 2022 ballot.
6. Propose a plan for the use of American Rescue Plan Act monies.
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EXHIBIT A
AMENDMENT NO. 9
TO THE EMPLOYMENT AGREEMENT FOR THE CITY
MANAGER
This Amendment No. 9 is made this 17th day of March, 2021, between the City of
Larkspur (“City”) and Daniel Schwarz (“Schwarz” or “City Manager”). City and
Schwarz and sometimes hereafter referred to collective as “the parties.”
RECITALS
WHEREAS, City and Schwarz entered into an Employment Agreement
(“Agreement”), dated March 31, 2010;
WHEREAS, City and Schwarz have amended the Employment Agreement
seven times; and
Amendment No. 1
Amendment No. 2
Amendment No. 3
Amendment No. 4
Amendment No. 5
Amendment No. 6
Amendment No. 7
Amendment No. 8

June 1, 2011
February 6, 2013
December 18, 2013
May 20, 2015
April 5, 2017
July 18, 2018
July 17, 2019
June 8, 2020

WHEREAS, the parties desire to amend the Employment Agreement to make
changes to the terms and conditions contained therein.
AMENDMENT
NOW, THEREFORE, in consideration of the mutual benefit to be derived by the
parties, it is agreed to amend the Agreement dated March 31, 2010, as previously
amended, as follows:
1. Section 5 (A), Paragraph 1 – “Base Salary” is amended to insert and delete
text as indicated:
Base Salary. With the pay period beginning March 22, 2021, the City Manager’s
annual salary shall be $206,108. The City Council shall review the manager’s salary
and benefits annually in conjunction with a performance review
All other terms of the Agreement as amended by Amendments No.1, No. 2, No. 3,
No. 4, No. 5, No. 6, No. 7, and No. 8 shall remain in full force and effect.
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IN WITNESS WHEREOF, the City of Larkspur has caused this Agreement to be duly
executed by its Mayor and the City Manager, and duly attested by its City Clerk, the
day and year first written above.

EMPLOYER - CITY OF LARKSPUR

Kevin Haroff, Mayor

EMPLOYEE - CITY MANAGER

Daniel Schwarz, City Manager

ATTEST:

Alison Foulis, City Clerk

APPROVED AS TO FORM:

Sky Woodruff, City Attorney
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EXHIBIT A
AMENDMENT NO. 8
TO THE EMPLOYMENT AGREEMENT FOR THE CITY
MANAGER
This Amendment No. 8 is made this 8th day of June, 2020, between the City of
Larkspur (“ City”) and Daniel Schwarz (“ Schwarz” or “ City Manager”). City and
Schwarz and sometimes hereafter referred to collective as “the parties.”
RECITALS
WHEREAS, City and Schwarz entered into an Employment Agreement
Agreement”), dated March 31, 2010;
WHEREAS, City and Schwarz have amended the Employment Agreement
seven times; and
Amendment
Amendment
Amendment
Amendment
Amendment
Amendment
Amendment

No.
No.
No.
No.
No.
No.
No.

1
2
3
4
5
6
7

June 1, 2011
February 6, 2013
December 18, 2013
May 20, 2015
April 5, 2017
July 18, 2018
July 17, 2019

WHEREAS, the parties desire to amend the Employment Agreement to make
changes to the terms and conditions contained therein.
AMENDMENT
NOW, THEREFORE, in consideration of the mutual benefit to be derived by the
parties, it is agreed to amend the Agreement dated March 31, 2010, as previously
amended, as follows:
1. Section 5 ( A), Paragraph 1 – “ Base Salary” is amended in its entirety to
read:
Base Salary. Effective with the first full pay period in July 2020 through the pay period
ending June 27, 2021, the annual base salary of the City Manager shall be reduced
by ten percent ( 10%) from $ 206,108 to $185,497. The City Manager’ s annual base
salary is being reduced by an amount equivalent to a reduction in pay for the City’s
represented employees resulting from implementation of a furlough. With the pay
period beginning June 27, 2021, the City Manager’ s annual salary shall be restored
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to $ 206,108. The City Council shall review the manager’ s salary and benefits
annually in conjunction with a performance review
All other terms of the Agreement as amended by Amendments No.1, No. 2, No. 3,
No. 4, No. 5, No. 6, and No. 7 shall remain in full force and effect.
IN WITNESS WHEREOF, the City of Larkspur has caused this Agreement to be duly
executed by its Mayor and the City Manager, and duly attested by its City Clerk, the
day and year first written above.

EMPLOYER - CITY OF LARKSPUR

Catherine Way, Mayor

EMPLOYEE - CITY MANAGER

Daniel Schwarz, City Manager

ATTEST:

Alison Foulis, City Clerk

APPROVED AS TO FORM:

Sky Woodruff, City Attorney
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EXHIBIT A
AMENDMENT NO. 7
TO THE EMPLOYMENT AGREEMENT FOR THE CITY
MANAGER

This Amendment No. 6 is made this 17th day of July, 2019, between the City of Larkspur
("City") and Daniel Schwarz ("Schwarz" or "City Manager"). City and Schwarz and
sometimes hereafter referred to collective as "the parties."
RECITALS
WHEREAS, City and Schwarz entered into an Employment Agreement
("Agreement"), dated March 31, 2010;
WHEREAS, City and Schwarz amended the Employment Agreement on June 1,
2011 ("Amendment No. 1");
WHEREAS, City and Schwarz amended the Employment Agreement on February
6, 2013 ("Amendment No. 2");
WHEREAS, City and Schwarz amended the Employment Agreement on December,
18, 2013 ("Amendment No. 3");
WHEREAS, City and Schwarz amended the Employment Agreement on May 20,
2015 ("Amendment No. 4");
WHEREAS, City and Schwarz amended the Employment Agreement on April 5,
2017 ("Amendment No. 5");
WHEREAS, City and Schwarz amended the Employment Agreement on July 18,
2018 ("Amendment No. 6"); and
WHEREAS, the parties desire to amend the Employment Agreement to make
changes to the terms and conditions contained therein.

AMENDMENT

4.4 ATTACHMENT 5

NOW, THEREFORE, in consideration of the mutual benefit to be derived by the parties, it
is agreed to amend the Agreement dated March 31, 2010, as previously amended, as
follows:
1. Section 5 (A), Paragraph 1 - "Base Salary" is amended in its entirety to read:

Base Salary. Effective with the first full pay period in July 2019, the annual salary of the
City Manager shall be $206,108. The City Council shall review the manager's salary and
benefits annually in conjunction with a performance review

2. Section 5 (A), Paragraph 3 - "Performance Based Payment" is amended in its
entirety to read:

The City Council may, by resolution, elect to award the City Manager a performance bonus
of up to 5% of base salary annually. Said bonus, if any, shall be granted after the City
Council completes an evaluation of the City Manager's performance, including but not
limited to the goals set forth in Attachment 1, attached hereto. Said goals may be revised
and approved by the City annually as part of the City Manager's performance evaluation.
Based on review of his performance for the Fiscal Year 18-19, including achievement of
the goals established for Fiscal Year 18-19, the City Manager shall receive a bonus of 5%
of base salary.

3. Section 5 (8), Paragraph 2 - Leave Allowances, Subparagraph (c) is amended in
its entirety to read:

The City Manager shall be entitled to fifteen (15) days of Administrative Leave per fiscal
year, which shall be administered in the same manner as the Administrative Leave given
to the Larkspur Management Group. The number of days of Administrative Leave granted
per fiscal year may be adjusted from time to time by affirmative action of the City Council.
The City Manager shall be entitled to ten (10) days of Personal Leave per fiscal year, which
shall be administered in the same manner as Personal Leave given to the Larkspur
Management group. Effective July 1, 2019, for the Fiscal Year 2019-20, the City Manager
shall receive an additional five (5) days of Personal Leave.
All other terms of the Agreement as amended by Amendments No.1, No. 2, No. 3, No. 4,
No. 5, and No. 6 shall remain in full force and effect.
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IN WITNESS WHEREOF, the City of Larkspur has caused this Agreement to be duly
executed by its Mayor and the City Manager, and duly attested by its City Clerk, the day
and year first written above.

EMPLOYER - CITY OF LARKSPUR

EMPLOYEE - CITY MANAGER

AT~
--- -

-

/4

_
~

~~

Shannon O'Hare, Acting City Clerk

APPROVED AS TO FORM :

Sky
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ATTACHMENT 1
CITY MANAGER GOALS FOR THROUGH JUNE 30, 2020

1. Develop short and long-term strategies for pension and OPEB obligations.
2. Participate in local, regional, and state activities to improve wildfire protection,
safety, and responsiveness.
3. Deliver a long-term plan to fund CIP projects currently listed as "unfunded."
4. Negotiate a sustainable employment agreement with City employees that balances
the City's financial situation with the need for retention and recruitment.
5. Advocate on behalf of the City of Larkspur in regional processes concerning a
Highway 101/lnterstate 580 connection and the SMART train station in Larkspur.
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EXHIBIT A
AMENDMENT NO. 6
TO THE EMPLOYMENT AGREEMENT FOR THE CITY
MANAGER

This Amendment No. 6 is made this 181h day of July, 2018, between the City of Larkspur
("City") and Daniel Schwarz ("Schwarz" or "City Manager") . City and Schwarz and
sometimes hereafter referred to collective as "the parties."
RECITALS
WHEREAS, City and Schwarz entered into an Employment Agreement
("Agreement"), dated March 31, 201 O;
WHEREAS, City and Schwarz amended the Employment Agreement on June 1,
2011 ("Amendment No. 1");
WHEREAS, City and Schwarz amended the Employment Agreement on February
6, 2013 ("Amendment No. 2");
WHEREAS, City and Schwarz amended the Employment Agreement on December,
18, 2013 ("Amendment No. 3");
WHEREAS, City and Schwarz amended the Employment Agreement on May 20,
2015 ("Amendment No. 4") ;
WHEREAS, City and Schwarz amended the Employment Agreement on April 5,
2017 ("Amendment No. 5"); and
WHEREAS, the parties desire to amend the Employment Agreement to make
changes to the terms and conditions contained therein.

AMENDMENT
NOW, THEREFORE, in consideration of the mutual benefit to be derived by the parties, it
is agreed to amend the Agreement dated March 31, 2010, as previously amended, as
follows:
1. Section 5 (A), Paragraph 3 - "Performance Based Payment" is amended in its
entirety to read:

The City Council may, by resolution, elect to award the City Manager a performance bonus
of up to 5% of base salary annually. Said bonus, if any, shall be granted after the City
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Council completes an evaluation of the City Manager's performance, including but not
limited to the goals set forth in Attachment 1, attached hereto. Said goals may be revised
and approved by the City annually as part of the City Manager's performance evaluation.
Based on review of his performance for the Fiscal Year 17-18, the City Manager shall
receive a bonus of 5% of base salary.

2. Section 5 (8), Paragraph 2 - Leave Allowances, Subparagraph (c) is amended in
its entirety to read:
The City Manager shall be entitled to fifteen (15) days of Administrative Leave per fiscal
year, which shall be administered in the same manner as the Administrative Leave given
to the Larkspur Management Group. The number of days of Administrative Leave granted
per fiscal year may be adjusted from time to time by affirmative action of the City Council.
The City Manager shall be entitled to ten (10) days of Personal Leave per fiscal year, which
shall be administered in the same manner as Personal Leave given to the Larkspur
Management group. Effective July 1, 2018, for the Fiscal Year 2018-19, the City Manager
shall receive an additional five (5) days of Personal Leave.
All other terms of the Agreement as amended by Amendments No.1, No. 2, No. 3, No. 4,
and No. 5 shall remain in full force and effect.
IN WITNESS WHEREOF, the City of Larkspur has caused this Agreement to be duly
executed by its Mayor and the City Manager, and duly attested by its City Clerk, the day
and year first written above.

EMPLOYER - CITY OF LARKSPUR

Dan Hillmer, Mayor

EMPLOYEE - CITY MANAGER
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ATTEST:

APPROVED AS TO FORM :

Sky Woodruff, City Attorney
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ATTEST:

Jamie Kuryllo, City Clerk
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ATTACHMENT 1

CITY MANAGER GOALS FOR THROUGH JUNE 30, 2019

1. Oversee process to launch Measure B funded road repair program.
2. Complete process to combine the fire departments of Corte Madera and Larkspur in
a joint powers authority.
3. Oversee process for City Council and community to revisit and revise the City's
infrastructure vision plan, the "2050 Plan."
4. Initiate and support a process to deliver a storm water master plan as soon as
possible in Fiscal Year 2017-18.
5. Initiate and support General Plan Update process.
6. Advocate on behalf of the City of Larkspur in regional processes concerning a
Highway 101/lnterstate 580 connection and the SMART train station in Larkspur.
7. Develop short and long-term strategies for pension and OPES obligations.
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AMENDMENT NO. 5
TO THE EMPLOYMENT AGREEMENT FOR THE CITY
MANAGER
This Amendment No. 5 is made this 19th day of April, 2017, between the City of Larkspur
(“City”) and Daniel Schwarz (“Schwarz” or “City Manager”). City and Schwarz and
sometimes hereafter referred to collective as “the parties.”
RECITALS
WHEREAS, City and Schwarz entered into an Employment Agreement
(“Agreement”), dated March 31, 2010;
WHEREAS, City and Schwarz amended the Employment Agreement on June 1,
2011 (“Amendment No. 1”);
WHEREAS, City and Schwarz amended the Employment Agreement on February
6, 2013 (“Amendment No. 2”);
WHEREAS, City and Schwarz amended the Employment Agreement on
December, 18, 2013 (“Amendment No. 3”);
WHEREAS, City and Schwarz amended the Employment Agreement on May 20,
2015 (“Amendment No. 4”); and
WHEREAS, the parties desire to amend the Employment Agreement to make
changes to the terms and conditions contained therein.
AMENDMENT
NOW, THEREFORE, in consideration of the mutual benefit to be derived by the parties,
it is agreed to amend the Agreement dated March 31, 2010, as previously amended, as
follows:
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1. Section 5 (A), Paragraph 1 – “Base Salary” is amended in its entirety to read:
Base Salary. Effective January 2, 2017, the annual salary of the City Manager shall be
$199,138. The City Council shall review the manager’s salary and benefits annually in
conjunction with a performance review.

2. Section 6 (A) – PENSION (PERS) is amended in its entirety to read:
PENSION – PERS. Effective with the first full pay period in 2013, the City Manager shall
pay the Employee Contribution Rate, 8% of salary, to CalPERS. Effective January 2,
2017, the City Manager shall pay 3% of salary toward the City’s Employer Contribution
Rate to CalPERS.

3. Section 5 (A), Paragraph 3 – “Performance Based Payment” is amended in its
entirety to read:
The City Council may, by resolution, elect to award the City Manager a performance
bonus of up to 5% of base salary annually. Said bonus, if any, shall be granted after the
City Council completes an evaluation of the City Manager’s performance, including but
not limited to the goals set forth in Attachment 1, attached hereto. Said goals may be
revised and approved by the City annually as part of the City Manager’s performance
evaluation.
Based on review of his performance, for the Fiscal Year 16-17, the City Manager shall
receive a bonus of 5% of base salary.

4. Section 5 (B), Paragraph 2 – Leave Allowances, Subparagraph (c) is amended
in its entirety to read:
The City Manager shall be entitled to fifteen (15) days of Administrative Leave per fiscal
year, which shall be administered in the same manner as the Administrative Leave given
to the Larkspur Management Group. The number of days of Administrative Leave granted
per fiscal year may be adjusted from time to time by affirmative action of the City Council.
The City Manager shall be entitled to ten (10) days of Personal Leave per fiscal year,
which shall be administered in the same manner as Personal Leave given to the Larkspur
Management group. Effective April 1, 2017, for the Fiscal Year 2016-17, the City
Manager shall receive an additional five (5) days of Personal Leave.
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All other terms of the Agreement as amended by Amendments No.1, No. 2, No. 3, and
No. 4 shall remain in full force and effect.

IN WITNESS WHEREOF, the City of Larkspur has caused this Agreement to be duly
executed by its Mayor and the City Manager, and duly attested by its City Clerk, the day
and year first written above.

EMPLOYER - CITY OF LARKSPUR

Kevin Haroff, Mayor

EMPLOYEE - CITY MANAGER

Daniel Schwarz, City Manager

ATTEST:

Cynthia Huisman, City Clerk

APPROVED AS TO FORM:

Sky Woodruff, City Attorney
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ATTACHMENT 1
CITY MANAGER GOALS FOR THROUGH DECEMBER 2017

1. Oversee process to consider a ballot measure to renew Measure C.
2. Complete process to combine the fire departments of Corte Madera and Larkspur
in a joint powers authority.
3. Oversee process for City Council and community to revisit and revise the City’s
infrastructure vision plan, the “2050 Plan.”
4. Initiate and support a process to deliver a storm water master plan as soon as
possible in Fiscal Year 2017-18.
5. Initiate and support General Plan Update process.
6. Advocate on behalf of the City of Larkspur in regional processes concerning a
Highway 101/Interstate 580 connection and the SMART train station in Larkspur.
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EXHIBIT A
AMENDMENT NO. 4
TO THE EMPLOYMENT AGREEMENT FOR THE CITY MANAGER
This Amendment No. 4 is made this 20th day of December, 2015, between the City of
Larkspur (“City”) and Daniel Schwarz (“Schwarz” or “City Manager”). City and Schwarz and
sometimes hereafter referred to collective as “the parties.”
RECITALS
WHEREAS, City and Schwarz
(“Agreement”), dated March 31, 2010;

entered

into

an

Employment

Agreement

WHEREAS, City and Schwarz amended the Employment Agreement on June 1,
2011 (“Amendment No. 1”);
WHEREAS, City and Schwarz amended the Employment Agreement on February 6,
2013 (“Amendment No. 2”);
WHEREAS, City and Schwarz amended the Employment Agreement on December,
18, 2013 (“Amendment No. 3”); and
WHEREAS, the parties desire to amend the Employment Agreement to make
changes to the terms and conditions contained therein.
AMENDMENT
NOW, THEREFORE, in consideration of the mutual benefit to be derived by the parties, it is
agreed to amend the Agreement dated March 31, 2010, as previously amended, as follows:
1. Section 4 (B), Paragraph 5 – concerning the City’s commitments with respect to
technology is amended to delete:
“cellular phone, pager, electronic calendar.”
2. Section 5 (A), Paragraph 3 – “Performance Based Payment” is amended to add:
The City Council may, by resolution, elect to award the City Manager a performance
bonus of up to 5% of base salary annually, beginning in Fiscal Year 2013-14. Said
bonus, if any, shall be granted at the end of the fiscal year after the City Council
completes an evaluation of the City Manager’s performance, including but not limited to
the goals set forth in Attachment 1, attached hereto. Said goals may be revised and
approved by the City annually as part of the City Manager’s performance evaluation.
Based on review of his performance, for the Fiscal Year 14-15, the City Manager shall
receive a bonus of 4% of base salary.
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3. Section 5 (B), Paragraph 2 – Leave Allowances, Subparagraph (c) is amended in
its entirety to read:
The City Manager shall be entitled to fifteen (15) days of Administrative Leave per fiscal
year, which shall be administered in the same manner as the Administrative Leave given to
the Larkspur Management Group. The number of days of Administrative Leave granted per
fiscal year may be adjusted from time to time by affirmative action of the City Council.
The City Manager shall be entitled to ten (10) days of Personal Leave per fiscal year,
which shall be administered in the same manner as Personal Leave given to the Larkspur
Management group. For the Fiscal Year 2015-16, the City Manager shall receive an
additional five (5) days of Personal Leave.
4. Section 5 (B), Paragraph 4 – “Mobile Technology Allowance” is added to read:
The City Manager is expected to own and maintain a mobile phone device sufficient to be
in contact with the City Council and City employees while outside of the office. Effective
June 1, 2015, the City Manager shall receive a monthly mobile technology allowance of
$150 to assist with the cost of such a device and the associated service plan. Any mobile
phone device and associated accessories purchased by the City for the City Manager
prior to June 1, 2015 shall become the property of the City Manager; the City Manager
shall submit to the Mayor an itemized list of the property to be transferred.
Section 5 (B) shall be renumbered accordingly.
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All other terms of the Agreement as amended by Amendments No.1, No. 2, No. 3 shall
remain in full force and effect.
IN WITNESS WHEREOF, the City of Larkspur has caused this Agreement to be duly
executed by its Mayor and the City Manager, and duly attested by its City Clerk, the day
and year first written above.

EMPLOYER - CITY OF LARKSPUR

Larry Chu, Mayor

EMPLOYEE - CITY MANAGER

Daniel Schwarz, City Manager

ATTEST:

Cynthia Huisman, City Clerk

APPROVED AS TO FORM:

Sky Woodruff, City Attorney
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ATTACHMENT 1
CITY MANAGER GOALS FOR FISCAL YEAR 2014-15

1. Implement the Council’s goals to address the City’s Other Post Employee Benefits
Liabilities, including establishing an irrevocable trust, developing a plan to fund the
City’s Annual Required Contribution, and modifying the City’s benefits packages to
lower future liabilities.
2. Initiate a road improvement program using the monies collected the Refuse Vehicle
Impact Fee and Measure C.
3. Develop a plan to address infrastructure issues at City Hall and other City buildings.
4. Oversee the development of a schematic design for the Community Facility Parcel
and deliver the design per direction of the City Council.
5. Improve public relations and outreach, including establishing a greater social media
presence for the City.
6. Present projects and strategies to increase parking and address traffic concerns.
2443809.1
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EXHIBIT A
AMENDMENT NO. 3
TO THE EMPLOYMENT AGREEMENT FOR THE CITY MANAGER

This Amendment No. 3 is made this 18th day of December, 2013, between the City of
Larkspur ("City'') and Daniel Schwarz ("Schwarz" or "City Manager''). City and Schwarz and
sometimes hereafter referred to collective as "the parties."
RECITALS
WHEREAS, City and Schwarz
("Agreement"), dated March 31, 201 0;

entered

into

an

Employment Agreement

WHEREAS, City and Schwarz amended the Employment Agreement on June 1,
2011 ("Amendment No. 1");
WHEREAS, City and Schwarz amended the Employment Agreement on February 6,
2013 ("Amendment No. 2"); and
WHEREAS, the parties desire to amend the Employment Agreement to make
changes to the terms and conditions contained therein.

AMENDMENT
NOW, THEREFORE, in consideration of the mutual benefit to be derived by the parties, it is
agreed to amend the Agreement dated March 31, 2010, as follows:
1. Section 5 (A), ,Paragraph 1 - "Base Salary" is amended in its entirety to read:

Base Salary. Effective September 30, 2013, the annual salary of the City Manager shall be
$187,860. The City Council shall review the manager's salary and benefits annually in
conjunction with a performance review.

2. Section 5 (A), Paragraph 3 - "Performance Based Payment" is added to read:

The City Council may, by resolution, elect to award the City Manager a performance
bonus of up to 5% of base salary annually, beginning in Fiscal Year 2013-14. Said
bonus, if any, shall be granted at the end of the fiscal year after the City Council
completes an evaluation of the City Manager's performance, including but not limited to
the goals set forth in Attachment 1, attached hereto. Said goals may be revised and
approved by the City annually as part of the City Manager's performance evaluation.
3. Section 5 (B), Paragraph 2 - Leave Allowances, Subparagraph (c) is amended in
its entirety to read:

The City Manager shall be entitled to fifteen (15) days of Administrative Leave per fiscal
year. The number of days of administrative leave granted per fiscal year may be adjusted
from time to time by affirmative action of the City Council. For the Fiscal Year 2013-14, the
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City Manager is granted an additional ten (10) days of administrative leave.

All other terms of the Agreement as amended by Amendments No.1 and No. 2, shall remain
in full force and effect.

IN WITNESS WHEREOF, the City of Larkspur has caused this Agreement to be duly
executed by its Mayor and the City Manager, and duly attested by its City Clerk, the day
and year first written above.

EMPLOYER - CITY OF LARKSPUR

;;1

EMPLOYEE - CITY MANAGER

ATTEST:

Huisman, City Clerk

APPROVED AS TO FORM:
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ATTACHMENT 1
CITY MANAGER GOALS FOR FISCAL YEAR 2013-14

1. Oversee transition of Finance Department to new director and staff, as well as
further development of City's new accounting system.
2. Assist Ad-Hoc Committee on Revenue Measure and provide public information for
Measure C on November on 2013 ballot.
3. Complete negotiation of long-term lease for Corporation Yard with TUHSD.
4. Develop new Corporation Yard.
5. Present Council with an analysis of City's Other Post Employee Benefits Liabilities
and form a Labor-Management Committee to discuss strategies to address.
6. Arrange for video casting of public meetings in Council Chamber.
7. Present Council with Plastic Bag Ban Ordinance.

2210976.1
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EXHIBIT A
AMENDMENT NO. 2
TO THE EMPLOYMENT AGREEMENT FOR THE CITY MANAGER

6thday of February, 2013, between the City of Larkspur ("
Schwarz ("Schwarz"or City "
Manager"). City and Schwarz and

This Amendment No. 2 is made this

City")
and

Daniel

sometimes hereafter referred to collective as

the"
parties."

RECITALS

WHEREAS,

City and Schwarz entered into an
31,2010; and WHEREAS,
dated March

Employment

Agreement Agreement"),

City and Schwarz amended the Employment Agreement on
Amendment

June

1,
2011 ("

and
1");
WHEREAS,
No.

the parties desire to amend the Employment Agreement to
to the terms and conditions contained therein.AMENDMENT

make changes

NOW,

THEREFORE, in consideration of the mutual benefit to be derived by the parties, it
to amend the Agreement dated March 31,2010, as follows: 1.

is

agreed

Section

3 TERM —
is amended in its entirety to read: This
agreement was entered into on March 31,2010 and shall continue until such time
that one or both of the parties modify the term of employment subject to the provisions
SEPARATION. 2.
of Section 7,

Section

5

( A),
Paragraph

its entirety to
1 BaseSalary"
—
is amended in
"

read: Base

Salary. The annual salary of the City Manager shall be 186,
$ 000.The City Council
shall review the manager' s salary and benefits annually in conjunction with a
performance

Section

review. 3.

6

( A)
PENSION—
( PERS)is amended in its entirety to read: PENSION —

PERS.

Effective with the first full pay period in 2013, the City Manager shall
pay the Employee Contribution Rate,8%
of salary, to CalPERS. 4.

Section

6 ( B),
Paragraph
Effective

Plan" is amended in
1 Section457
—
"

its entirety

to

with the first full pay period in 2013, the City shall make, in equal proportionate
amounts each pay period, an annual contribution into an Internal

read:
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by the City Manager

Revenue Services (IRS) Section 457 Plan selected
list of

City approved plans;
by

contribution determined
5. Section

in its

5 B),
( Paragraph
entirety to read:

from the

the annual contribution shall be the maximum allowable
the IRS.
2 Leave
-

Allowances, Subparagraph ( c)is

amended

The City Manager shall be entitled to fifteen (15)days of Administrative Leave per
fiscal year. The number of days of administrative leave granted per fiscal year may
be

adjusted

affirmative action of
Manager is granted an

from time to timeby

Year 2012-13,
the City

the City
additional

Council.

For

the Fiscal

ten 10)
( days of

administrative

leave. All

other terms of the Agreement

as

amended

by

Amendment

No.1,
shall remain in full force

and effect. IN
WITNESS WHEREOF, the City of
Larkspur has caused this Agreement to be
by its Mayor and the City Manager, and duly attested by its City Clerk, the
year first written above. EMPLOYER CITY

OF LARKSPUR EMPLOYEE -

LARKSPUR

duly
day

executed
and

CITY MANAGER

Dan

KilmerMay, or ATTEST:y
hia

City

2042027.1 Daniel
Schwarz —

i

Clerk

APPROVED AS

TO FORM:

Huisman, City

Sky
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EXHIBIT A
AMENDMENT No. 1
TO THE EMPLOYMENT AGREEMENT FOR THE CITY MANAGER
st

This Amendment is made this 1 day of June, 2011, between the City of Larkspur ("City")
and Daniel Schwarz ("Schwarz" or "City Manager").
RECITALS

WHEREAS, City and Schwarz entered into an Employment Agreement, dated
March 31, 2010; and
WHEREAS, the parties desire to amend the Employment Agreement to replace
references to the "Miscellaneous City Employees Group" with "Larkspur Management
Group."
AMENDMENT

NOW, THEREFORE, in consideration of the mutual benefit to be derived by the parties, it
is agreed to amend the Agreement dated March 31, 2010, as follows:
1. References to "Miscellaneous City Employees Group" are replaced with "Larkspur
Management Group" in the following sections:
•
•
•
•
•

Section
Section
Section
Section
Section

5(8)(1) Holidays
5(8)(2)(a) Leave Allowance (vacation accrual)
5(8)(2)(b) Leave Allowance (sick leave accrual)
5(8)(4) Benefits that Accrue to Other Employees
6(8)(2) Section 401(a) Plan

All other terms of this agreement shall remain in full force and effect.

IN WITNESS WHEREOF, the City of Larkspur has caused this Agreement to be duly
executed by its Mayor and the City Manager, and duly attested by its City Clerk, the day
and year first written above.
YER - CITY OF LARKSPUR

ayor
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An-;-sT:

Clerk

APPROVED AS TO FORM:

~~,41

City Attorney

EMPLOYEE - LARKSPUR CITY MANAGER

Daniel Schwa
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CITY MANAGER EMPLOYMENT
AGREEMENT
Between the City of Larkspur and
Daniel Schwarz
Dated
March 31, 2010
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CITY MANAGER EMPLOYMENT AGREEMENT
Between the
City of Larkspur

And
Daniel Schwarz
1. PARTIES AND DATES. This Agreement is entered into as of March 30, 2010 by and
between the City of Larkspur, a municipal corporation ("City"), and Daniel Schwarz
("Schwarz" or "City Manager"). The City and the City Manager are sometimes individually
referred to herein as a "Party" and collectively as "Parties."

A. The City requires the services of a City Manager.
B. Schwarz has the necessary education, experience, skills and expertise to serve as
the City's City Manager.
C. The City Council of the City desires to employ Schwarz to serve as the City
Manager of the City.
D. The Parties desire to execute this Agreement pursuant to the authority of and subject
to the provisions of Government Code Section 53260 et seq.
E. The Parties understand and acknowledge that the City Manager is an "at will"
employee, and that understanding is further clarified by Exhibit A, which is attached to
this Agreement.
F. In consideration of these Recitals and the performance by the Parties of the promises,
covenants, and conditions herein contained, the Parties agree as follows.
2. EMPLOYMENT. The City hereby employs Schwarz as its City Manager, and Schwarz
hereby accepts such employment on the terms and conditions, recited herein.
3. TERM. The Initial Term shall be for a period of 36 months commencing on May 16, 2010,
and continuing until May 15, 2013, (the initial ''Termination Date"); provided however that the
parties hereto may, by written agreement and modification of this paragraph extend the term
provided herein, and furthermore, subject to the Termination and Severance Pay provisions
contained in Section 7A, 7B and 7C.
4. COMMITMENTS AND UNDERSTANDINGS.

A THE CITY MANAGER'S COMMITMENTS.
1.

Duties and Authority.
a. The City Manager shall be the chief executive officer of the City and shall be
responsible to the City Council for the proper administration of all affairs of the
City.
b. The City Manager shall perform all of the duties of the City Manager as set
forth in Section 2.20 of the Larkspur Municipal Code (which is attached as
Exhibit B to this agreement), applicable provisions of the California Government
3
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Code, in accordance with City policies and procedures approved by the City
Council, as may be provided from time to time. The City Council has
designated and may also designate the City Manager as the chief executive of
other City-related legal entities. Such other legal entities include the
Redevelopment Agency, the Management Committee of the Twin Cities Police
Authority, financing authorities, and joint powers authorities.
c. The City Manager shall administer and enforce policies established by the
City Council and promulgate rules and regulations as necessary to implement
such policies. To accomplish this, the City Manager shall be required to:
(i) Attend all meetings of the City Council, unless excused by the City
Council, who, for this purpose, shall be represented by the annually
elected Mayor.
(ii) Ensure that all agenda documents are reviewed in conjunction with the
preparation of the agenda for all regular or special meetings of the City
Council.
(iii) Direct the work of all appointed City employees and departments.
(iv) The City Manager shall endeavor to implement changes that the City
Manager believes will result in greater efficiency, economy or improved
public service in the administration of City affairs and recommend to the
City Council from time to time, adoption of such measures as the City
Manager may deem necessary or expedient for the health, safety, or
welfare of the community or for the improvement of administrative
services.
(v) The City Manager shall endeavor through long-range planning to bring
about greater efficiency and economy in City government, and develop
and recommend to the City Council long-range plans to improve City
operations and prepare for potential City growth and development.
(vi) The City Manager may consolidate or combine offices, positions,
departments or units under the City Manager's jurisdiction. The City
Manager may head one or more City departments.
(vii) The City Manager will provide management training, as provided for in
the budget, including succession planning, and will endeavor to develop
leadership qualities among department heads and staff as necessary to
build a City management team that can plan for and meet future
challenges.
(viii)The City Manager shall exercise control of City government in
emergencies as authorized by the Municipal code and California law.
2. Hours of Work.
a. The City Manager is an exempt employee but is expected to engage in those
hours of work that are necessary to fulfill the obligations of the position. The
position does not have set hours of work and the City Manager is expected to
be available at all times.

4
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b. It is recognized that the City Manager must devote a great deal of time to the
business of the City, outside of the City's customary business hours, and to that
end the City Manager's schedule of work each day and week shall vary in
accordance with the work required to be performed. The City Manager shall
spend sufficient hours on site, e.g., on City property, to perform the duties of the
position. However, the City Manager has discretion over the City Manager's
work schedule and work location.
c. The City Manager shall not engage in teaching, consulting, speaking or other
non-City connected business for which compensation is paid without the
express prior consent of the City Council.
3. Disability or Inability to Perform.
In the event the City Manager becomes mentally or physically incapable of performing
the City Manager's functions and duties taking into account reasonable
accommodation and it reasonably appears such incapacity will last for more than six
(6) months, the City Council may terminate the City Manager. If the City Council does
elect to terminate the City Manager due to incapacity, the City Manager shall receive
all severance benefits provided in Section 7 .C below.
B. THE CITY'S COMMITMENTS.
1. The City shall provide the City Manager with the compensation and benefits, specified
in this Agreement, as from time to time amended, with written consent of both parties.
2. The City shall provide the City Manager with a private office, staff, office equipment,
supplies, automobile allowance and all other facilities and services adequate for the
performance of the duties of the position.
3. The City shall pay for or provide the City Manager reimbursement for all actual
business expenses. The City shall provide the City Manager a City credit card to
charge appropriate and lawful City business expenses.
4. The City recognizes that certain expenses, dues, subscriptions, travel and subsistence
expenses are reasonably incurred by the City Manager in the performance of the
duties of the position. Examples of such duties and activities include, but are not
limited to, attendance at civic/community functions, meetings and professional
development and professional conferences, such as the annual International
City/County Managers' Association (ICMA), the League of California Cities, the
California City Managers' Foundation (CCMF), the League's Managers' Division, the
Marin Managers Association (MMA) and other governmental groups and committees
upon which the City Managers serves or may serve as a member. The City agrees to
budget for and to pay for the reasonable costs for the necessary and desirable
continued professional growth andadvancement of the City Manager's skills,
knowledge and abilities. Expenses may also be reimbursed or directly paid on behalf
on the City Manager for courses, institutes and seminars that are necessary for the
professional development of the City Manager.
5
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5. Given the importance of technological tools to the effective and efficient conduct of the
City's business, the City shall provide the City Manager with a mutually agreed upon
combination of equipment, such as a computer, laptop computer, high-speed internet
access, cellular phone, pager, electronic calendar, fax, copy machine and similar
devices to the City Manager at the City's expense, both at the City Manager's office
and, with the consent of the City Council, at the City Manager's residence. All
technological tools provided to the City Manager at the City's expense shall remain the
property of the City, and must be returned to the City when the City Manager no longer
occupies the City Manager position with the City.
6. The City Council sets policy for the governance and administration of the City and it
implements its policies through the City Manager.
7. The City Council recognizes that to meet the challenges facing the City it must exercise
decisive policy leadership. One step in carrying out this leadership responsibility is that
the City Council commits to spending time each year outside of regular City Council
meetings to work with the City Manager and/or staff on setting goals and priorities for
the City government, and to work on issues that may help maximize the realization of
City goals.
8. Except for the purpose of inquiry, the City Council and its members shall deal with all
subordinate City employees, officers, contractors and consultants solely through the
City Manager or the City Manager's designee. Neither the City Council nor any
member thereof shall give orders to any subordinate of the City Manager, either
publicly or privately.
9. The City Council agrees that none of its individual members will order the appointment
or removal of any person to any office or employment under the supervision and
control of the City Manager.
10. Concurrent with other policies previously adopted by the City Council, its members
agree that any criticism of a City staff member shall be done privately through the City
Manager.
11. Neither the City Council nor any of its members shall interfere with the execution of the
powers and duties of the City Manager. The City Manager shall take orders and
instructions from the full City Council only when it is sitting as a body in a lawfully held
meeting.
C. MUTUAL COMMITMENTS.
1. Performance Evaluation.
a. Annual performance evaluations are an important way for the City Council and City
Manager to ensure effective communication about expectations and performance.
b. The City Council recognizes that for the City Manager to respond to its needs and
to grow in the performance of the City Manager's job, the City Manager needs to
6
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be advised how the City Council members evaluate the City Manager's
performance.
c. To assure that the City Manager receives this information, the City Council shall
conduct an evaluation of the City Manager's performance at least once each year.
The City Council and the City Manager agree that performance evaluations, for the
purpose of mid-course corrections, may occur quarterly or several times during
each calendar year.
d. The City Council utilizes the Management Standards Committee, a sub-committee
of the Council comprised of the annually elected Mayor and Vice-Mayor, to meet
with the City Manager to review the annual evaluation and/or over the course of
each year to measure progress on stated goals and priorities. The annual
evaluation shall occur between June and July of each year, or during any other
mutually agreed upon lime period.
e. The annual review and evaluation shall be conducted in accordance with specific
criteria developed jointly by the City Council and the City Manager. Such criteria
may be added to or deleted as determined from time to time by the City Council in
consultation with the City Manager. The City Council and the City Manager shall
define such goals and performance objectives as they mutually determine are
necessary for the proper operation of the City and for the attainment of the City
Council's policy objectives. The City Council and the City Manager shall further
establish a relative priority among those goals and performance objectives. To
begin the process, the City Manager shall complete a self evaluation based on the
mutually agreed upon criteria described above in this section, and forward the self
evaluation to the City Council to be considered in conjunction with the previously
established criteria, goals, objectives and priorities, also as outlined above in this
section.
5. COMPENSATION. The City agrees to provide the following compensation to the City
Manager during the term of the agreement.

A COMPENSATION AND REQUIRED EMPLOYER COSTS.
1. Base Salary. The annual salary for the position of City Manager shall initially be
$186,000. The City Council shall review the manager's salary and benefits
annually. Based upon the Manager's performance and the availability of funds, the
City Council will compensate the City Manager in a manner consistent with the
nature and scope of the salary of the City Manager be maintained at a level at least
ten percent (10%) above the highest paid department head.
2. Required Employer Costs.
a. Federal Insurance Contributions Act (FICA) (if applicable).
b. Medicare.
c. Unemployment Compensation.
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d. The cost of any fidelity or other bonds required by law for the City Manager.
e. The cost to defend and indemnify the City Manager as provided in Section 8.C
below.
f.

Workers Compensation.

B. BENEFITS.
1. Holidays. The City Manager is entitled to paid holidays in accordance with the
provisions of the salary and benefit plan for the Miscellaneous City Employees
Group.
2. Leave Allowance.
a. The City Manager shall, on the operative day of this agreement, May 16, 201 o,
receive 10 days of vacation leave. Thereafter, the City Manager shall receive
the same vacation accrual and benefits as provided to the Miscellaneous City
Employees Group.
b. The City Manager shall receive the same sick leave accrual and benefits as
provided to the Miscellaneous City Employees Group. Sick leave accrues at a
rate of 7.5 hours per month, and accrual is unlimited.
c. The City Manager shall be entitled to fifteen (15) days of administrative leave
per fiscal year. The number of days of administrative leave granted per fiscal
year may be adjusted from time to time by affirmative action of the City Council.
The number of days of administrative leave for the 2009 - 10 fiscal year shall
be pro-rated from the operative date of this agreement, May 16, 2010 to the last
day of the fiscal year, June 30, 2010.
3. Automobile Allowance/Automobile Insurance. The City Manager shall be provided a
monthly automobile allowance of $400.00 in exchange for making his personal
vehicle available for his use in connection with City-related business and/or
functions during, before, and after normal work hours. Said allowance is intended to
defray costs the City Manager incurs in utilizing his personal vehicle for City
business. The automobile allowance shall appear on the City Manager's payroll
stub as ordinary income and part of his salary, but shall not be considered part of
City Manager's base salary for purposes of this Agreement. By the City Manager
making his personal automobile available for use, the City Manager is not
precluded from using City vehicles for City business during, before, and after the
nonnal workday on occasion, when appropriate. The City Manager shall maintain
full liability, collision and comprehensive automobile insurance coverage on all
vehicles used by the City Manager in the performance of the duties of the position
at levels described in Exhibit B, which is attached to this agreement. The City
Manager shall pay the cost of the aforementioned insurance on all automobiles
used in the performance of the duties of the position.
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4. Benefits that Accrue to Other Employees. The City Manager shall be entitled to the
benefits, rights, and privileges accorded to the Miscellaneous City Employees
Group, including, but not limited to, group health, dental and vision insurance. To
the extent the benefits contained herein exceed the benefits provided to the
Miscellaneous City Employees Group, this Agreement shall control.
6. RETIREMENT AND SECURITIZED BENEFITS.

A PENSION - (PERS). The City will pay the City's share and seven percent (7%) of the
eight percent (8%) of the City Manager's share for participation in the Public
Employees Retirement System (PERS).
B. DEFERRED COMPENSATION.
1. Section 457 Plan. The City Manager may choose to make contributions into a
qualified Section 457 Plan from one of the City approved plans as selected by the
City Manager.
2. Section 401(a) Plan. The City shall make, in equal proportionate amounts each
pay period, an annual matching contribution equal to one percent (1 %) of the City
Manager's base salary for the calendar year into an Internal Revenue Code (IRS)
Section 401 (a) Plan established by the City, consistent with the contributions made
for employees in the Miscellaneous City Employees Group. The City Manager
must contribute at least one percent ( 1 % ) of the annual base salary into one of the
City's deferred compensation plans to continue to qualify for this benefit.
3. Internal Revenue Code Compliance. All provisions of Sections 6.A and 6.B are
subject to the provisions and limitations of the Internal Revenue Code (IRS) and its
related regulations as amended from time to time. No requirement of any provision
of Sections 6.A and 6.B shall be effective if it would violate any provision of the
Internal Revenue Code (IRS) or its related regulations, and the inability of the City
to effectuate such requirements shall not constitute a breach of this Agreement.
C. INSURANCE.
1. Disability Insurance. Long Term Disability (LTD) insurance is to be provided.
2. Life Insurance. Term life insurance in the amount of $50,000, with the premium to
be paid by the City payable to a beneficiary the City Manager designates.
7. SEPARATION.

A RESIGNATION/ RETIREMENT. The City Manager may resign at any time and agrees
to give the City at least 60 days' advance written notice of the effective date of the
resignation, unless the Parties otherwise agree in writing. If the City Manager retires
from full time public service with the City, the City Manager may provide six months'
advance notice. The City Manager's actual retirement date shall be mutually agreed to
and established.
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B. TERMINATION AND REMOVAL
1. While this Agreement contains reference to an initial three (3) year term in Section
3 above, it is expressly understood that the City Manager is an "at will" employee of
the City, serving at the pleasure of the City Council as provided in Government
Code Section 36506. The position of City Manager is an exempt position as
referenced in the City of Larkspur personnel policies. Subject to the provisions of
this Agreement, employment of the City Manager may be terminated with or
without cause or notice, at any time, at the will of the City of Larkspur City Council.
Upon execution of this Agreement, any oral or implied contracts are void and the
employment relationship of the City Manager can be modified only in writing by the
City Council.
2. Except as set forth in Section E below, the City Council may remove the City
Manager at any lime, with or without cause, by a majority vote of its members.
Notice of termination shall be provided to the City Manager in writing. Termination
as used in this Section shall also include (a) a request by the City Council that the
City Manager resign, (b) a reduction in salary or other financial benefits of the City
Manager to which the City Manager objects, (c) a material reduction in the powers
and authority of the City Manager, or (d) the elimination of the City Manager's
position.
3. Given the "at will" nature of the position of City Manager, an important element of
the employment agreement pertains to termination. It is in both the City's interest
and that of the City Manager that any separation of the City Manager be
accomplished in a dignified and businesslike manner.
C. SEVERANCE PAY.
1. In the event the City Manager is terminated by the City Council during such time as
the City Manager continues to be willing and able to perform his duties under this
Agreement, then, and in that event, the City agrees to pay the City Manager a lump
sum cash payment equal to six (6) months' base salary. It is the intention of the
parties that this paragraph complies with the requirements of Government Code
Section 53260 et. Seq. In the event of any conflict between this provision and those
code sections, the terms of those code sections shall govern the contractual
relationship between the employer and employee.
2. In addition, the City shall extend to the City Manager the right to continue health
insurance as may be required by and pursuant to the terms and conditions of the
Consolidated Omnibus Budget Reconciliation Act Of 1986 (COBRA).
3. All payments required under Sections 7.C 1, and 2, are subject to and shall be
interpreted to comply with the limitations set forth in Government Code Section
53260.
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D. INVOLUNTARY RESIGNATION. In the event that the City Council formally, or a
majority of the City Council informally asks the City Manager to resign, then the City
Manager shall be entitled to resign and still receive the severance benefits provided in
Section 7.C above.
E. SEPARATION FOR CAUSE.
1. Notwithstanding the provisions of Section 7.C, the City Manager may be terminated
for cause. As used in this Section, "cause" shall mean only one or more the
following:
a. Conviction of a felony;
b. Conviction of any illegal act involving moral turpitude or personal gain;
c. A plea of nolo contendere to any felony or illegal act involving moral turpitude or
personal gain;
d. Any act constituting a knowing and intentional violation of City's conflict of
interest code;
2. In the event the City terminates the City Manager for cause, then the City may
terminate this Agreement immediately, and the City Manager shall be entitled to
only the compensation accrued up to the date of termination, payments required by
Section 7 .F below, and such other termination benefits and payments as may be
required by law. The City Manager shall not be entitled to any severance benefits
provided by Section 7.C.
F. PAYMENT FOR UNUSED LEAVE BALANCES. On separation from City employment,
the City Manager shall be paid for all unused accrued leave allowances provided in
Section 5.B (2) above. Accumulated leave balances shall be paid at the City
Manager's monthly salary rate at the effective date of separation.
8. MISCELLANEOUS PROVISIONS.

A. AMENDMENTS. This Agreement may be amended at any time by mutual written
agreement of the City and the City Manager.
B. CONFLICT OF INTEREST.
1. The City Manager shall not engage in any business or transaction or have a
financial or other personal interest or association, direct or indirect, which is in
conflict with the proper discharge of the official duties or which would tend to impair
independence in the performance of the official duties of the City Manager position.
2. The City Manager shall also be subject to the conflict of interest provisions of the
California Government Code, any conflict of interest code applicable to the City
Manager's City employment and shall abide by the International City/County
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Managers' Association (ICMA) Code of Ethics, which is attached as Exhibit C to
this Agreement.
3. The City Manager is responsible for submitting to the City Clerk the appropriate
Conflict of Interest Statements at the time of appointment, annually thereafter, and
at the time of separation from the position.
C. INDEMNIFICATION.
1. To the full extent of the law as provided by the California Torts Claims Act
(Government Code Section 810 et seq.) and the indemnity provisions of this
Agreement, whichever shall provide the greatest protection to the City Manager,
the City, shall defend and indemnify the City Manager against and for all losses
sustained by the City Manager in direct consequences of the discharge of the City
Manager's duties on the City's behalf for the period of the City Manager's
employment.
2. The City shall defend, save harmless and indemnify the City Manager against any
tort, professional liability claim or demand or other legal action, whether groundless
or otherwise, arising out of an alleged act or omission occurring in the performance
of the City Manager's duties as City Manager. The City may compromise and settle
any such claim or suit and pay the amount of any settlement or judgment rendered
thereon in the City's sole discretion.
3. Whenever the City Manager shall be sued for damages arising out of the
performance of his duties, the City shall provide a legal defense for the City
Manager in such suit and indemnify the City Manager from any judgment rendered
against the City Manager; provided that such indemnity shall not extend to any
judgment for damages arising out of any willful wrongdoing. This indemnification
shall extend beyond termination of employment and the otherwise expiration of this
Agreement to provide protection for any such acts undertaken or committed in the
City Manager's capacity as City Manager, regardless of whether the notice of filing
of a lawsuit occurs during or following employment with the City. This indemnity
provision shall survive the termination of the Agreement and is in addition to any
other rights or remedies that the City Manager may have under the law.
4. The City and all parties claiming under or through it, hereby waives all rights of
subrogation and contribution against the City Manager, for all matters while acting
within the scope of the City Manager's duties, from all claims, losses and liabilities
arising out of or incident to activities or operations performed by or on behalf of the
City or any party affiliated with or otherwise claiming under or through it, regardless
of any prior, concurrent, or subsequent active or passive negligence by the City
Manager.
5. In the event that the City Manager shall serve as the chief executive of other Cityrelated legal entities as provided in Section 4.A (1)(b) above, then each provision of
this Section 7.C shall be equally applicable to each City-related legal entity as
though set forth in an indemnity agreement between the City Manager and that
legal entity. The City hereby guarantees the performance of this indemnity
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obligation by the City-related legal entity, and shall indemnify and hold the City
Manager harmless against any failure or refusal by City related legal entity to
perform its obligations under this Section 7.C.
D. SEVERABILITY. If any clause, sentence, part, section, or portion of this Agreement is
found by a court of competent jurisdiction to be illegal or unenforceable, such clause,
sentence, part, section. or portion so found shall be regarded as though it were not
part of this Agreement and the remaining parts of this Agreement shall be fully binding
and enforceable by the Parties hereto.
E. LAWS AFFECTING TITLE. In addition lo those laws affecting a City Manager, the City
Manager shall have the same powers, rights and responsibilities as a Chief
Administrative Officer. City Administrative Officer, Administrator, and/or City
Administrator as those terms are used in local, state or federal laws.
F. JURISDICTION AND VENUE. This Contract shall be construed in accordance with the
laws of the State of California, and the Parties agree that venue shall be in Marin
County, California.
G. ENTIRE AGREEMENT. This Contract represents the entire agreement of the Parties,
and no representations have been made or relied upon except as set forth herein. This
Contract may be amended or modified only by a written, fully executed agreement of
the Parties.
H. NOTICE. Any notice, amendments, or additions to this Agreement, including change
of address of either party during the term of this Agreement, which the City Manager or
the City shall be required, or may desire, to make shall be in writing and shall be sent
by prepaid first class mail or hand delivered to the respective Parties as follows:
If to the City:
Mayor
City of Larkspur
400 Magnolia Avenue
Larkspur, CA 94939
With a copy to the City Attorney
If to the City Manager:
City of Larkspur
400 Magnolia Avenue
Larkspur, CA 94939
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EXECUTION:
IN WITNESS WHEREOF, the City of Larkspur has caused this Agreement to be duly
executed by its Mayor and the City Manager, and duly attested by its City Clerk, the day and
year first written above.
EMPLOYER - CITY OF LARKSPUR

ATTEST:

APPROVED AS TO FORM:

City Attorney

EMPLOYEE - LARKSPUR CITY MANAGER

14008652
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CITY MANAGER EMPLOYMENT AGREEMENT
Between the City of Larkspur and
Daniel Schwartz
Dated
March 31, 2010
EXHIBITS
EXHIBIT A - Larkspur Municipal Code Section 2.20
EXHIBIT B - Automobile Insurance Coverage Amounts
EXHIBIT C - International Citytcounty Managers' Association (ICMA) Code
of Ethics
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EXHIBIT A

Chapter 2.20
CITY MANAGER1

Sections:
2.20.010
2.20.020
2.20.030
2.20.040
2.20.050
2.20.060
2.20.070
2.20.080
2.20.090
2.20.100
2.20.110
2.20.120
2.20.130
2.20.140
2.20.150
2.20.160
2.20.170
2.20.180
2.20.190
2.20.200
2.20.210
2.20.220
2.20.230
2.20.240
2.20.250
2.20.260
2.20.270
2.20.280
2.20.290
2.20.300
2.20.310
2.20.320
2.20.330
2.20.340
2.20.350
2.20.360
2.20.370
2.20.380
2.20.390

Office of the City Manager Created.
Administrative Powers and Duties.
Law Enforcement.
Recommendations to Council on Ordinances and Actions.
Investigation of City Affairs.
Supervision of Public Buildings and Property.
Representation of City to Other Governmental Units.
Representation of City to Press.
Recommendations for Community Development Plans.
Attendance at Meetings.
Plan of Organization of City Government.
Departmental Cooperation.
Authority Over Employees.
Power of Appointment.
Financial Reports.
Preparation and Submission of Annual Budget.
Purchasing Agent.
Internal Controls.
Financial Transactions.
Authorized Disbursements.
Compensation.
Appointment of City Manager.
Eligibility to Appointment as City Manager.
Reserved.
Bond.
Hours of Employment.
Additional Duties.
Manager's Relations with City Council.
Removal of City Manager.
Limitation on Removal.
Suspension Prior to Removal.
Removal of Manager by Discretion of Council.
Resignation.
Procedure for Filling Vacancy.
Temporary Manager.
Office of Director of Finance Established.
Director of Finance - Powers and Duties.
Director of Finance - Bond.
Director of Finance - City Manager to Serve or Appoint.

2.20.010 Office of the City Manager Created.
Pursuant to the direction of the electors of the City of Larkspur given in an advisory
election held upon the 10th day of April, 1956, in conjunction with the general municipal
election of the same date, and pursuant to the provisions of Subdivision (a) of Section
http:/ /www.codepublishlng.com/CA/ larkspur .html
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34851 of the Government Code of the State of California, a City Manager form of
government was established for the City of Larkspur by Ordinance 233 effective on the 1st
day of August, 1956. (Ord. 321 § 1, 1965)

2.20.020 Administrative Powers and Duties.
The City Manager is the administrative head of the government of the City under the
direction and control of the City Council, except as otherwise provided herein. He is
responsible for the efficient administration of all the affairs of the City which are under his
control. He may delegate to members of his organization such portions of his
responsibilities and authority for accomplishment as he may think best, except that he may
not delegate or relinquish his overall responsibility and accountability for results. In addition
to his general powers as administrative head, and not as a limitation thereon, he shall have
the authority and duties set forth in Sections 2.20.030 - 2.20.200. (Ord. 321 § 2 (part),
1965)
2.20.030 Law Enforcement.
It is the duty of the City Manager to enforce all laws and ordinances of the City and see
that all franchises, permits and privileges granted by the City are faithfully observed. (Ord.
321 § 2A(1), 1965)
2.20.040 Recommendations to .Council on Ordinances and Actions.
It is the duty of the City Manager to recommend to the City Council for adoption such
measures and ordinances as he deems necessary or expedient. (Ord. 321 § 2A(2), 1965)
2.20.050 Investigation of City Affairs.
It is the duty of the City Manager to make investigations into the affairs of the City or any
department or division thereof and any contract for the proper performance of any
obligation running to the City. He shall investigate all complaints lodged with or referred to
him concerning the administration of the City government and its services, taking
appropriate action or recommending action beyond his authority to the Council. (Ord. 321
§ 2A(3), 1965)
2.20.060 Supervision of Public Buildings and Property.
It is the duty of the City Manager to exercise general supervision over all public buildings,
public parks, and all other public property which are under the control and jurisdiction of the
City Council. (Ord. 321 § 2A(4 ), 1965)
2.20.070 Representation of City to Other Governmental Units.
It is the duty of the City Manager to represent the City in its negotiations and working
relationship with the state, the county and other governmental jurisdictions, and to meet with
private citizens, business representatives, and organizations seeking information or making
suggestions or complaints and resolving any such matters to the best advantage of all
parties concerned subject to final action by the Council on all matters of policy. (Ord. 321
§ 2A(5) (part), 1965)
2.20.080 Representation of City to Press.
The City Manager may meet with representatives of the press and radio, prepare and
issue news releases and other informative materials for publication. (Ord. 321 § 2A(5)
(part), 1965)
2.20.090 Recommendations for Community Development Plans.
http://www.codepubllshing.com/CA/ larkspur .html
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It is the duty of the City Manager to develop and recommend long range plans for civic
development and improvement and lo direct the implementation of such plans as may be
adopted, recommending to the City Council or Planning Commission such revisions as may
from time to time appear to be necessary. (Ord. 321 § 2A(6) (part), 1965)
2.20.100 Attendance at Meetings.
The City Manager shall attend all meetings of the City Council unless excused therefrom
by the Council. He may attend any and all meetings of the Planning Commission, Park and
Recreation Commission, and any other commissions, boards or committees created by the
City Council upon his own volition, or upon direction of the City Council. At such meetings
which the City Manager attends he shall be heard by such commissions, boards or
committees as to all matters upon which he wishes to address the members thereof, and he
shall infonn said members as lo the status of any matter being considered by the City
Council. He shall cooperate to the fullest extent with the members of all such commissions,
boards or committees. (Ord. 321 § 2A(7), 1965)
2.20.110 Plan of Organization of City Government.
It is the duty of the City Manager to maintain a plan of organization designed lo meet the
requirement of city government as it may appear from time to time and he shall recommend
to the City Council such reorganization of offices, positions, departments or units under his
direction as may be indicated in the interest of efficient, effective and economical conduct of
the city's business. (Ord. 321 § 28(1 ), 1965)
2.20.120 Departmental Cooperation.
It is the duty of all subordinate officers and the City Engineer and City Attorney to assist
the City Manager in administering the affairs of the City efficiently, economically and
harmoniously so far as may be consistent with their duties as prescribed by law and
ordinances of the City. (Ord. 481 § 1, 1973; Ord. 321 § 28(2), 1965)
2.20.130 Authority Over Employees.
II is the duty of the City Manager and he shall have the authority to control, order and give
directions to all heads of departments and to subordinate officers and employees of the City
under his jurisdiction through their department heads. (Ord. 321 § 28(3), 1965)
2.20.140 Power of Appointment.
It is the duty of the City Manager to appoint, remove, promote and demote, subject to the
rules and regulations of the City personnel code, any and all officers and employees of the
City except the City Engineer and the City Attorney. (Ord. 481 § 2, 1973; Ord. 321 § 28(4),
1965)
2.20.150 Financial Reports.
It is the duty of the City Manager to keep the City Council at all times fully advised as to
the financial conditions and needs of the City. (Ord. 321 § 2C(1), 1965)
2.20.160 Preparation and Submission of Annual Budget.
It is the duty of the City Manager to prepare and submit the proposed annual budget and
proposed annual salary plan to the City Council for its approval. (Ord. 321 § 2C(2), 1965)
2.20.170 Purchasing Agent.
A. It is the duty of the City Manager and he shall be responsible for the purchase and the
acquisition of all property, equipment, services, materials and supplies for the City and for
http:/ /www.codepubllshlng.com/CAJ larkspur .html
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all departments and divisions thereof and he may execute contracts therefor; provided, the
purchase or acquisition has been approved by the City Council or is included in a budget
which has been approved by the City Council.
B. No expenditure shall be submitted or recommended to the City Council except on
report or approval of the City Manager. (Ord. 321 § 2C(3), 1965)

2.20.180 Internal Controls.
It is the duty of the City Manager lo establish and administer effective internal controls to
safeguard City assets against loss through dishonesty or negligence. (Ord. 321 § 2C(4),
1965)
2.20.190 Financial Transactions.
The City Manager has the authority to:
A. Authorize the sale of material and equipment which is determined to be surplus to the
needs of the City where the value of such does not exceed twenty-five thousand dollars.
B. Authorize the City Manager to collect, settle, compromise, release or dismiss any claim
of the City of Larkspur, provided its disposition is not otherwise directed by the City Council
or by statute, ordinance, resolution, insurance policy or agreement, subject to certain
conditions:
1. The amount shall not exceed fifty thousand dollars per claim, provided if the claim is in
litigation, the concurrence of the City Attorney or other legal counsel retained by the City of
Larkspur representing the City of Larkspur or its officers or employees is obtained; and
2. The City Manager shall recommend settlement or rejection of claims beyond his
authority to the City Council.
C. Approve for payment expense reports of all City officials and employees not in excess
of one hundred dollars when he finds the same to be in order; those in excess of one
hundred dollars shall require approval of the City Council. (Ord. 851 § 1, 1993; Ord. 604
§ 1, 1978; Ord. 321 § 2C(5), 1965)
2.20.200 Authorized Disbursements.
The City Manager may incur obligations, within the limits provided herein, but actual
disbursement of City funds shall be by warrant approved by the City Council. (Ord. 321
§ 2C(6), 1965)
2.20.210 Compensation.
A. The City Manager shall receive such compensation and expense allowances as the
City Council shall from time to time determine and fix by resolution. In the event that the City
Manager is delegated other or additional duties, he shall receive a single compensation as
provided by this section, and unless the City Council specifically provides for additional
compensation for additional duties, no ordinance, resolution or other council action defining
or providing for additional duties shall be construed to provide or allow any additional
compensation.
B. The City Manager shall be reimbursed for all sums necessarily incurred or paid by him
in the performance of his duties, or incurred when travelling on business pertaining to the
City; reimbursement shall only be made, however, when a verified claim has been
presented to the Council for approval. (Ord. 321 § 3, 1965)
2.20.220 Appointment of City Manager.
The City Manager shall be appointed by the City Council wholly on the basis of his
administrative and executive ability and qualifications and shall hold office for and during
the pleasure of the City Council. (Ord. 321 § 4A, 1965)
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2.20.230 Eligibility to Appointment as City Manager.
No person elected as a Councilmember of the City, shall, subsequent to such election, be
eligible for appointment as City Manager until one year has elapsed after such
Councilmember ceases to be a member of the City Council. (Ord. 321 § 48, 1965)
2
2.20.240 Reserved.-

2.20.250 Bond.
The City Manager shall furnish a corporate surety bond to be approved by the City
Council in such sum as may be determined by the Council and shall be conditional upon the
faithful performance of the duties imposed upon the City Manager as herein prescribed. Any
premium for such bond is a proper charge against the City of Larkspur. (Ord. 321 § 4D,
1965)
2.20.260 Hours of Employment.
It is the duty of the City Manager lo devote his entire time to the duties of his office in the
interests of the City. (Ord. 321 § 4E, 1965)
2.20.270 Additional Duties.
It is the duty of the City Manager to perform such duties and exercise such other powers
as may be delegated to him from time to time by ordinance, resolution, or other action of
the City Council. (Ord. 321 § 4F, 1965)
2.20.280 Manager's Relations with City Council.
The City Council and its members shall deal with the administrative services of the City
only through the City Manager, except for the purpose of inquiry, and neither the City
Council nor any member thereof shall give orders to any subordinate of the City Manager.
The City Manager shall take his orders and instructions from the City Council. No individual
councilmember shall give any orders or instructions to the City Manager, except the Mayor,
Mayor Pro Tempore, or Acting Mayor in the case of emergency. (Ord. 321 § 4G, 1965)
2.20.290 Removal of City Manager.
The removal of the City Manager shall be by resolution of the City Council carried by the
affirmative vote of not less than three members of the Council, subject, however, to the
following provisions of Sections 2.20.300 through 2.20.350. In the case of his intended
removal by the City Council, the City Manager shall be furnished with written notice stating
the Council's intention and the reason therefor, at least thirty days before the effective date
of his removal. The City Manager may request, and if so requested, the City Council shall
grant the City Manager a hearing on the matter before the expiration of the thirty day period.
(Ord. 321 § 5A, 1965)
2.20.300 Limitation on Removal.
Notwithstanding the provisions of Section 2.20.290, the City Council shall not take any
action toward the removal of the City Manager from office during or within a period of ninety
days next succeeding any municipal election held in the City at which a member of the City
Council is elected. The purpose of this is to allow any newly elected member of the City ·
Council or a reorganized City Council to observe the actions and ability of the City Manager
in the performance of the duties of his office. (Ord. 321 § 5B, 1965)
2.20.310 Suspension Prior to Removal.
http://www.cod epubl rs hi ng. com/ CA/ Jar ks pur. html
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After furnishing the City Manager with written notice of intended removal, the City Council
rnay suspend him from duty, but his compensation shall continue until his removal. (Ord.
321 § 5C, 1965)

2.20.320 Removal of Manager by Discretion of Council.
In removing the City Manager, the City Council shall use its uncontrolled discretion and its
action shall be final and shall not depend upon any particular showing or degree of proof.
(Ord. 321 § 5D, 1965)
2.20.330 Resignation.
Should the City Manager resign he shall give the City Council written notice of his
intention at least thirty days prior to the effective date of such resignation. (Ord. 321 § 5E,
1965)
2.20.340 Procedure for Filling Vacancy.
Upon finding !he office of the City Manager vacant, or to be vacant, the City Council may
advertise for applicants for the position for al least thirty days in such publication as the
Council believes will bring notice to the most qualified person; i.e., Western City Magazine,
I.C.M.A. Newsletter, etc. All applications for the position shall be screened by a committee
appointed by the Council and not less than the lop five applicants recommended by the
committee shall be interviewed by the Council sitting in executive session. The successful
applicant shall be appointed by resolution of the City Council, carried by the affirmative vole
of not less than three members of the Council.
In the event that there is an Assistant City Manager position filled at the time a vacancy
occurs in the Cily Manager position, the Cily Council, al its discretion, may waive !he above
procedure and promole the Assistant Manager directly to the Manager's position, by an
affirmative vote of not less than three members of the Council. (Ord. 475 § 1, 1973; Ord.
321 § 5F, 1965)
2.20.350 Temporary Manager.
The City Manager shall appoint, subject to !he approval of the City Council, one of the
other officers or departmenl heads of the City lo serve as manager pro tempore during any
temporary absence or disability of !he City Manager. In case the manager fails to so appoint
a manager pro tempore, or in the case of his removal or resignation, the City Council may
designate some qualified City employee or olher person as manager pro tempore to
perform the duties of the City Manager, subject, however, to said person furnishing a
corporate surety bond conditioned upon faithful performance of the duties as required in
Section 2.20.250 of this chapler. (Ord. 321 § 5, 1965)
2.20.360 Office of Director of Finance Established.
Under the provisions of Section 4085.5 of the Government Code of the State, the position
of Director of Finance is established. (Ord. 296 § 1, 1963)
2.20.370 Director of Finance - Powers and Duties.
The Director of Finance shall have all the powers, duties and responsibilities with respect
to finance previously imposed upon the Cily Clerk by state law or City ordinance, including,
but not limited to those in Title 4, Division 3, Part 2, Chapter 4, and Part 3, Chapter 2 of the
Government Code of the State. (Ord. 296 § 2, 1963)
2.20.380 Director of Finance - Bond.
The Director of Finance shall execute a bond as required of the City Clerk by Section
hi tp: / /www. c.ode pub Ils h Ing .com /CA/ larkspur. htm I
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36518 of the Government Code of the State. (Ord. 296 § 3, 1963)
2.20.390 Director of Finance - City Manager to Serve or Appoint.
The City Manager shall serve as Director of Finance, in addition lo his other functions.
However, the City Manager is hereby authorized to delegate his responsibility for this
position, subject to confirmation by the City Council, by appointing a Finance Director,
pursuant to Section 2.20.140 of the Larkspur Municipal Code. (Ord. 851 § 2, 1993; Ord.
296 § 4, 1963)

1city Manager, generally- See California Government Code§§ 34851 - 34859.

£

Editor's Note: Former Section 2.20.240, Residency Requirement, previously codified
herein and containing portions of Ordinance No. 321, was repealed in its entirety by
Ordinance No. 861.

This page of the larkspur Municipal Code is current through Ordinance 971,
passed January 13, 2010.
Disclaimer: The City Clerk's Office has the official version of the Larkspur Municipal Code.
Users should contact the City Clerk's Office for ordinances passed subsequent to the
ordinance cited above.
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EXHIBIT B - Automobile Insurance Coverage Amounts
1.

Must identify all vehicles that may be used in the performance of the
duties of the Larkspur City Manager, and must provide proof of
insurance for those vehicles.

2.

Coverages.
a.
b.
c.
d.
e.

1401079.1

Bodily Injury, $500,000 each person, $500,000 each occurrence
Uninsured Motorists, $500,000 each person, $500,000 each
occurrence
Property Damage, $100,000 each occurrence
Comprehensive, Actual Cash Value less Deductible
Collision, Actual Cash Value less Deductible
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EXHIBIT C

ICMA Code of Ethics
With Guidelines
The ICMA Code of Ethics was adopted by the ICMA membership In 1924, and most
recently amended by the membership in May 1998. The Guidelines for the Code were
adopted by the ICMA Executive Board in 1972, and most recently revised in July 2004.
The mission of ICMA is lo create excellence in local governance by developing and fostering professional local
government managemant worldwide. To further this mission, certain principles, as enforced by the Rules of
Procedure, shall govern the conduct of every member of ICMA, who shell:
Be dedicated lo the concepts of effective and
democratic local government by responsible
elected officials and believe that professional
general management is essential to the
achievement of this objective.

Credenllals. An application for employment or for
ICMA's Voluntary Credentiarmg Program should be
complete and accurate as to an pertinent details of
education, experience, and personal history.
Members should recognize that both omissions and
inaccuracies must be avoided.

2. Affinn the dignity end worth of the seivices rendered
by government and maintain a constructive,
creative, and practice! ettilllde toward local
government affairs and a deep sense of sooial
responsibility as a trusted public servant

Professional Respect.
Members seeking a
management position should show professional
respect for persons formerly holding the position or for
others who might be applying for the same position.
Professional respect does not preclude honest
differences of opinion; It doas preclude attacking a
person's motives or integrity In order to be appointed
toa position.

1.

Guideline
Advice to Oftlclats of Other Local Governments.
When members advise and respond to inquirias from
elected or appointed officials of other local
governments, they should inform the administrators of
those communities.

3. Be dedicated lo the highest ideals of honor and
integrity in all publ'ic and personal relationships In
order that the member may merit the respect and
confidence of Iha elected officials, of other officials
and employees, and of the public.

Guidelines
Public Confidence.
Members should conduct
themselvas so as to malntain public confidence in their
profession, their local government, and in their
performance of Iha public trust.
Impression of lrrftuence. Members should conduct
their official and personal affairs in such a manner as
to give the clear impression that they cannot be
lmproperiy Influenced in the peifonnance of their

official duties.
Appolnbnent Commitment. Membe!s who ecoept
an appoinbnent to a position should not fan to report
for that position. This does not preclude the possibility
of a member considering several offers or seeking
several poslllons at the seme time, but once a bona
tide offer of a position has been accepted, that
cornmlbnent should be honored. Oral acceptance of
an employment offer is considered binding unless the
employer makes fundamental changes in tenns of
employment.

Reporting Ethics Violations. When becoming
aware of a possible violation of the ICMA Code of
Ethics, members are encouraged to report the
matter to ICMA. In reporting the matter, members
may choose to go on record as the complainant or
report the matter on a confidential basis.

Confklentlallty. Members should not discuss or
divulge infonnation with anyone about pending or
completed ethics cases, except as specifically
authorized by the Rules of Procedure for Enforcement
of the Code of Ethics.
Seeking Employment. Members should not seek
employment for a position having an incumbent
administrator who has not resigned or been officially
infonned that his or her services are to be terminated.

4.

Recognize that the chief function of local
government at all times is to serve the best
interests of all of the people.

Guideline
Length of Service.
A minimum of two years
generally is considered necessary in order to render a
professional service to the local government. A short
tenure should be the exception rather than a recurring
experience. Howeve~ under special circumstances, It
may be in the best interests of the local government
and the member to separate in a shorter time.
Examples of such circumstances would indude refuse!
of the appointing authority to honor commitments
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concerning conditions of employment, a vote of no
confidence in the member, or severe personal
problems. tt is the responsibility of an applicant for a
position to ascertain conditions of employment.
Inadequately determining terms of emplc,yment prior
to anival doas not Justify premature tenninalion.

5. Submit policy proposals to elected officials; provide
them with facts and advice on matters of policy as
a basis for making decisions and selling
community goals; and uphold and implement local
government policies adopted by elected officials.

Guideline
Conflicting RolBS.

Members who serve multiple
roles-worl<ing as both city attorney and city manager
for the same community, for example-should avoid
participating in matters that create the appearance of a
conflid of Interest They should disclosa the potential
conflld to the governing body so that other opinions
may be solicited.

6. Recognize that elected representatives of the
people are entitled to the credit for the establishment
of local government policies; responsibility for policy
exea.ilion rests with the members.

they shall not endorse candidates, make financial
contributions, sign or circulate petitions, or
participate in fund-raising ac!Mties for individuals
seeking or holding elected office.

Elections in the Council-Manager Plan. Members
may assist in preparing and presenting materials that
explain the counci~manager form of government to
Iha public prior to an election on the use of the plan. If
assistance is required by another community,
members may respond. All activities regarding ballot
issues should be conducted within local regulations
and in a professional manner.

Presenlatlon of Issues. Members may assist the
governing body in presenting issues involved in
referenda such as bond issues, annexations, and
similar matters.
8. Make it a duty continually to Improve the member's
professional ability and to develop the competence
of associates in the use of management
techniques.

Guidelines
Self-Assessment. Each member should assess his
or her professional skins and abilities on a periodic
basis.

7. Refrain from all political activities which undermine
public confidence In professional administrators.
Refrain from participation in the election of the
members of the employing legislative body.

Guidelines
Elections of the Governing Body. Members should
maintain a reputation for serving equally and
impartially an members of the governing body of the
local government they serve, regardless of party. To
this end, they should not engage In active participation
In the election campaign on behalf of or In opposition
to candidates for the governing body.

Elections of Elected Executives. Members should
not engage in the election campaign of any candidate
for mayor or elected county executive.

Running for Office.
Members shall not run for
elected office or become involved in political
activities related to running for elected office. They
shall not seek political endorsements, financial
contributions or engage in other campaign activities.
Elections. Members share with their fellow citizens
the right and responsibility to vote and to voice their
opinion on public issues. However, in order not to
impair their effectiveness on behalf of the local
governments they serve, they shall not participate in
political activities to support the candidacy of
lndMduals running for any city, county, special
district, school, state or federal offices. Specifically,

Professional Development. Each member should
commit at least 40 hours per year to professional
development activities that are based on the practices
identified by the members of ICMA.
9. Keep the community informed on local government
affairs; encourage communication between the
citizens and all local government officers;
emphasize friendly and courteous service to Iha
public; and seek to improve the quality and Image
of public service.
10.Resist any encroachment on professional
responslbHities, believing the member should be
free to cany out official policies without
interference, and handle each problem without
discrimination on the basis of principle and justice.

Gufde/lne
lnfonnatlon Sharing. The member should openly
share Information with the governing body while
diligently carrying out the membel's responsibilities as
set forth in the charter or enabling legislation.
11. Handle all matters of personnel on the basis of
merit so that fairness and impartiality govern a
membe~s decisions, pertaining to appointments,
pay adjustments. promotions, and discipline.
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administrator or prior to any official action by the
governing body that may affect such Investments.

Guideline
Equal Opportunity. All decisions pertaining to

appointments, pay adjustments, promotions, and
discipline should prohibit discrimination because of
race, color, religion, sex, national origin, sexual
orienlation, political affiliation, disability, age, or marital
slatus.
It should be the members' personal and professional
responsibility to actively recruit and hire a diverse staff
throughout their organizations.
12.

Seek no favor, believe that personal
aggrandizement or profit secured by confidential
information or by misuse of public time Is
dishonest.

Guidelines
Gifts. Members should not directly or indirectly solicit
any gift or aa:ept or receive any gift-whether It be
money, services, loan, travel, enterlalnment,
hospilallty, promise, or any other form-under the
following circumslances: (1) It could be reasonably
inferred or expected that the gift was intended to
influence them In the performance of their official
duties; or (2) the gift was Intended lo serve as a
reward for any official action on their part.
It ls important that the prohibition of unsolicited gifts be
limited lo circumslances related to improper lnftuence.
In de min/mus situations, such as meal checks, some
modest maximum dollar value should be determined
by the member as a guideline. The guideline is not
intended to isolate members from normal social
practices where gifts among friends, associates, and
relatives are appropriate for cerlain occasions.
Investments

In

Conflict with Offlclal

Duties.

Member should not invest or hold any investment,
directly or indlrectly, In any financial business,
commercial, or other private transaction the! creates a
conflict with their official duties.
In the case of real eslate, the potential use of
confidential information and knowledge to further a
rnembefs personal interest requires special
consideration.
This guideline recognizes that
members' official actions and decisions can be
influenced if there Is a conflict with personal
investments. Purchases and sales which might be
interpreted as speculation for quick profit ought lo be
svolded (see the guideline on "Confidential
Information").
Because personal investments may prejudice or may
appear to influence official actions and decisions,
members may, in concert with their governing body,
provide for disclosure of such invesbnents prior to
accepting their position as local government

Personal Relationships. Member should disclose
any personal relationship lo the governing body in any

inslance where there could be the appearance of a
conflict of Interest. For example, if the manage(s
spouse works for a developer doing business with the
local government that fact should be disclosed.
Confidential Information.
Members should not
dlsclose to others, or use lo further their personal

interest confidential information acquired by them in
the course of their official duties.

Private Emplaymenl Members should not engage
In, sollclt, negotiate for, or promise to accept private
employment, nor should they render services for
private Interests or conduct a private business when
such employment, service, or business creates a
conflict with or impairs the proper discharge of their
official duties.
Teaching, lecturing, writing, or consulting are typical
activities that may not involve conflict of interest, or
Impair the proper discharge of their official duties.
Prior notification of the appointing authority is
appropriate in all cases of outside employment.

Representation. Members should not represent any
outside Interest before any agency, whether public or
private, except with the authorization of or at the
direction of the appointing authority they serve.
Endorsements.
Members should not endorse
commercial products or services by agreeing lo use
their photograph, endorsement, or quolation in paid or
other commercial advertisements, whether or not for
compensation. Members may, however, agree to
endorse the following, provided they do not receive
any compensation: (1) books or other publications; (2)
professional development or educational services
provided by nonprofit membership organizations or
recognized educational institutions; (3) products
and/or services in which the local government has a
direct economic interest.
Members' observations, opinions, and analyses of
commercial products used or tested by their local
governments are appropriate and useful to the
profession when included as part of professional
articles and reports.

